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SUBJECT: ON-DEMAND CHECK PRINT
Agencies shall have the capability to physically produce checks drawn on budgetary accounts.   Agencies shall specify the bank account upon which the funds shall be drawn.  This ability shall replace the need for imprest cash in many state agencies.  Agencies shall adhere to restrictions set forth in the establishment of their original imprest cash authorities.

Agencies shall produce a manual warrant transaction in the system.  This transaction shall be in an accepted status to produce a check.

Check Printing

Checks related to Manual Warrants may be printed at two locations.

1.  Agency- Checks may be printed on-site at the Agency location.  Agencies printing these checks shall have access to appropriate laser printing equipment, and shall utilize a pre-numbered stock of check forms.  The amount of these checks shall be limited to $500.  These checks shall not require central approval to be processed.

2.  Treasury- Checks may be processed at the Agency and be routed to Treasury for actual printing.  These checks are not limited to maximum dollar amount, and shall therefore be routed for central approval before production of the check occurs.

Checks may not be duplicated once they are selected for payment.

Manual warrants are subject to post-audit provisions.

