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SUBJECT:  FISCAL YEAR CLOSING

In accordance with KRS 45.229(2) the Division of Statewide Accounting Services shall [Accounts is legally required to] close out old year transactions [accounts] within 30 days of June 30, the last day of the fiscal year.  This closing period is generally divided into two parts as follows:  (a) time [July 1-15] during which an agency shall [agencies] submit all remaining transactions [expenditure and receipt documents] for the old fiscal year to the Division of Statewide Accounting Services [Accounts], and (b) time [July 16-30] during which the Division of Statewide Accounting Services shall post other [Accounts posts] transactions related to these items [documents] and close [closes the] old year records [books].

On about March 1st of each year the Secretary of the Finance and Administration Cabinet shall provide [provides] all constitutional officers, cabinet secretaries, department heads and fiscal officers with a closing schedule for the current fiscal year which specifies the following:

1.
The last calendar date on which “old year” transactions shall be processed [DOA business forms can be received] by the Division of Statewide Accounting Services [Accounts].

2.
The first calendar date on which “new year” transactions shall be processed [DOA business forms can be received] by the Division of Statewide Accounting Services [Accounts].

3.
The final [Cut-off] date for [various] budget, purchase, and personnel [related] actions related to the “old year”.

4.
Rules regarding the lapse or carry-forward of various year-end fund balances.

5.
General information regarding the time frame within which an agency shall [agencies must] provide closing financial data to the Division of Statewide Accounting Services [Accounts] for GAAP reporting purposes. Training shall be offered to the agencies and primarily oriented toward the recognition and measurement of accounts payable and receivable and capitalization of General Fixed Assets in order to record and report June 30 fund balances in compliance with Generally Accepted Accounting Principles for State Government.
[On or about June 1st of each year the Director of the Division of Accounts forwards a letter to all constitutional officers, cabinet secretaries, department heads and fiscal officers scheduling the training of agency fiscal personnel regarding the completion of year end financial data packages.  This training is primarily oriented toward the recognition and measurement of account payable and accounts receivable in order to record and report June 30 fund balances in compliance with Generally Accepted Accounting Principles for State Government.  This training is also intended to provide agency personnel with instructions related to the correct reporting and capitalization of General Fixed Assets.]

(KRS 45.229, KRS 48.800)
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