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SUBJECT: UNHONORED CHECK PROCESSING
If a check which is received and deposited [From time to time agencies receive and deposit checks] to the State Treasury is [that are ultimately] not honored for payment by the bank [banks] upon which it is [they are] drawn, [. In such instances] the State Treasury shall separate the returned checks between the Revenue Cabinet and all other agencies [returns the check for all agencies, except the Revenue Cabinet, to the Division of Accounts].  The unhonored checks for agencies other than the Revenue Cabinet shall be separated into those with a Receivable (RE) document reference and those without.
If [When the] unhonored checks for the Revenue Cabinet are received, the State Treasury shall prepare a decrease Cash Receipt document that charges the Revenue Cabinet’s clearing account for the unhonored checks.  The State Treasury shall also prepare [Division of Accounts prepares] a Transmittal of Unhonored Checks, DA-17, in triplicate. The original and one copy of [on] DA-17, along with the checks, shall be [are] forwarded to the Revenue Cabinet [originating agency]. One copy of the Transmittal shall be [is] retained by the State Treasury.  Upon receiving the Transmittal and unhonored checks, the Revenue Cabinet shall prepare a Journal Voucher - Correction (JVC) to distribute the unhonored checks to the proper revenue accounts and to clear the Revenue Cabinet clearing account entry [placed in a Division of Accounts pending file].

If unhonored checks for agencies other than the Revenue Cabinet are received, the State Treasury shall prepare a Non-Sufficient Funds (NF) document for checks that contain a Receivable (RE) document reference.  This document shall charge the originating agency's accounts for the amount of the unhonored checks.

[The Division of Accounts also prepares a Journal Voucher, DOA-1, charging the originating agency’s accounts for the amount of the unhonored checks.  A copy of this JV forwarded to the State Treasure.]

If unhonored checks for agencies other than the Revenue Cabinet are received without a document reference or with only a Cash Receipt (CR) document reference, the State Treasury shall prepare a decrease Cash Receipt document that charges the unhonored checks against the originating agency’s accounts.  Upon receiving the Transmittal and unhonored checks, the originating agency [personnel sign, date and return the Transmittal copy to the Division of Accounts as an acknowledgement of receipt.] shall prepare a Journal Voucher – Correction (JVC) to distribute the unhonored checks to the proper accounts if the agency prefers an account other than the one selected by the State Treasury.  [It is then] The originating agency shall [agency's responsibility to] take whatever actions are deemed appropriate to collect these unhonored checks.
A new check shall [must] be submitted by the vendor to the responsible agency and processed on a Cash Receipt document [Pay-in-Voucher] as new revenue.
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