BO-220-14-00


SUBJECT: REQUESTS FOR PROPOSALS FOR ARCHITECTURAL OR [/] ENGINEERING SERVICES AND PROCEDURE FOR PREQUALIFICATION
I.
Requests for Proposals
A Request for Proposals for architectural or [/] engineering services shall comply with the provisions of KRS 45A.825 and may include the following evaluation factors:


A.
Experience and ability:



1.
Number of professionals in the firm including [consultant] disciplines, and evidence of current registration to practice the discipline within the Commonwealth of Kentucky.



2.
Number of technical, administrative and other personnel in the firm.



3.
identification of the principal members to be assigned to the project, and identification of key personnel assigned to the project.
4. Number of years the firm has been in the business.



5[4].
Types of projects on which the firm has been the prime design professional.



6[5].
Qualifications and experience of the proposed project team, including disciplines and evidence of current registration to practice the discipline within the Commonwealth of Kentucky.



7[6].
Availability of technical equipment.



8[7].
Volume of design professional work in the last three years.


B.
Past performance:



1.
Ability to design projects within specific project budgets. Average percentage by which construction bids missed the estimated construction cost.



2.
Change orders as a percentage of the bid construction amount.




(a)
Change orders caused by the architect or engineer (errors and omissions).




(b)
Change orders requested by the owner.




(c)
Change orders caused by found conditions or regulatory decisions, but not the fault of the architect or engineer.



3.
Design performance.



4.
Construction supervision services and [/] post construction services.



5.
Record of compliance with:




(a)
Regulatory agencies.




(b)
Environmental regulations.




(c)
Equal employment opportunity regulations, policies and procedures.




(d)
Building codes.


C.
Existing workload vs. [size of the firm and] capacity of the proposed design professional team to perform the project.


D.
Geographical location with respect to the project:



1.
Location of offices, which will perform the work.



2.
Identification of the principal members to be assigned to the project, and identification of key personnel assigned to the project [Size of the staff, including professional personnel, in the offices].


E.
Financial history:



1.
Payment of sub-consultants.


F.
Whether the work tasks are to be performed in Kentucky or outside Kentucky. (This evaluation factor is required by KRS 45A.825.)

Except for I.F., the Department for Facilities Management may add to or delete from the above-cited evaluation factors when preparing a request for proposals in order to tailor the request to the needs of the procurement.

II.
Prequalification

A.
In order to submit a response to a request for proposal, an architectural or [/] engineering firm shall [must] be prequalified by the Department for Facilities Management.


B.
An architectural or [/] engineering firm shall prequalify by filing with the Department for Facilities Management a completed current Federal Standard Form 254. (Copy follows this policy).


C.
A firm's prequalification shall remain in effect for the twelve (12) month period beginning with the fiscal year period as adopted by the Commonwealth of Kentucky, or [months] from the date of prequalification until the end of the present fiscal year.

III.
Selection Committee Project Evaluation Sheets

A.
Each member of an architectural or [/] engineering services selection committee shall use the project evaluation sheet [sheet(s)] provided [to him/her] by the Department for Facilities Management, in evaluating a [an architectural/engineering] firm's proposal.


B.
Upon completion of [his/her] evaluation of all the responses to a request for proposals, an evaluation committee member shall sign each individual project evaluation sheet and submit these sheets to the chairperson of the committee. The chairperson of the selection committee shall take the composite score from each individual evaluation sheet and record it on the evaluation summary sheet for the project. The evaluation summary sheet shall be signed by all participating members of the selection committee.


C.
The foregoing procedure shall also apply to project interview evaluation sheets used during the interview process required by KRS 45A.825(8).

D. All evaluation sheets and evaluation summaries for a project shall be maintained by the Division of Engineering, Department for Facilities Management, as a part of the Finance and Administration Cabinet's file for the procurement of the architectural or [/] engineering services.
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