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SUBJECT: ADVERTISEMENT PROCESS FOR COMPETITIVE SEALED BIDDING - KRS 45A.080 DIVISION OF CONTRACTING AND ADMINISTRATION.

Advertisement process for competitive sealed bidding for construction shall be as follows: 


1. 
Mailing of formal Invitation to Bid or Notices for Advertisement and Construction to qualified firms from the State maintained bid list of firms that have indicated a desire to bid the type of project and in the located area. The Division of Contracting and Administration shall not be required to mail Invitations to Bid to every firm meeting the foregoing criteria, but shall include at least a minimum of ten (10) firms if that many are on the list. Invitations to Bid or Notices of Advertisement may be mailed only to prime bidding firms from whom proposals are being invited. 


2. 
The Advertisement Notice for all price contracts and purchase contracts estimated to exceed ten thousand dollars ($10,000) shall be placed in one or more newspapers, having statewide and regional circulation, setting forth information as to bid invitation number, generic description of the work, location, bid date, and where bid documents may be obtained. The Advertisement Notice shall be placed in the newspaper at the date that official bid documents are ready for release to bidders, which shall at least be a minimum of seven (7) days prior to opening of the bids. The advertisement period shall be the period of time as determined by the Division of Contracting and Administration. 


3. 
Bid notices and plan documents may be placed in the plan room of contractors, subcontractors, and material-supplying associations and reporting agencies such as F. W. Dodge and Builders Exchange. 


4. 
Bid proposals, plans, and specifications will be issued to requesting firms on a first call basis. Every effort will be made to supply all requesting firms with proposal documents, specifications, and plans; however, the right is reserved by the advertising unit to limit the quantity of bid documents issued on a given project. 


5. 
The Division of Contracting and Administration may determine reasonable deposit and charge costs and other conditions relating to the obtaining of plan documents. These costs and conditions shall be set forth in the advertisement of bid documents. The charge cost, when applicable, shall be in the amount only to cover the reproduction and mailing cost of the documents. 













BO-220-12-00
Submittal of a Bid 


1. 
The bid shall be submitted on the official Form of Proposal document issued by the Division of Contracting and Administration. This document is issued with the plans and specifications documents. 


2. 
No proposal form or plan documents will be issued on construction projects that are estimated to cost more than $100,000 in less than five (5) working days of the official closing date for the receipt of bids. No proposal form or plan documents will be issued in less than three (3) working days on projects estimated to cost less than $100,000. Exception may be authorized on simple and single trade projects costing less than $50,000. 


3. 
All information and data called for on the Form of Proposal must be supplied by the bidder. Failure to supply the specified data may be cause for ruling the bid nonresponsive and/or informal. 


4. 
The bid shall be firm in offer and conform substantially to and without material variance from the advertised terms, plans and specifications. Any qualifications or reservation set up by a bidder in the proposal retaining the option of accepting, modifying or rejecting an offered contract will be cause to render the bid as not firm and ineligible for consideration of award. 


5. 
A bid that fails to comply with the expressed requirements of the advertisement, or contains a variance that does not comply with the specifications, shall be considered an informal bid and not eligible for acceptance. If an informality or irregularity would have no material effect upon the proposal, then the awarding official may waive the omission or variance. A variation of substantial nature which affords a bidder an advantage over other bidders and effects one or more of the elements that were contemplated or considered in reaching a price figure so that the result affects the amount of the bid, or causes an important change in the accomplishment of the work under the contract, or the result of which will not produce the thing required of the contract because of the variance, shall not be waived and will cause an informal and invalid bid. 


6. 
The executed bid proposal shall be submitted in a sealed envelope, and be identified as a sealed bid and contain other identifying data as provided for in the bid advertisement. It shall be the bidder's responsibility for proper and timely delivery of the sealed bid to the designated bid authority. All sealed bids are time stamped upon their receipt. Any sealed bid received after the official closing time for receipt of bids shall be stamped "LATE BID" and shall not be publicly opened and read. A late bid may be considered for evaluation and award only: 1) if no other bids were received within the legal advertisement period; 2) the readvertisement time delay would seriously affect the 
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operations of the using agency; and 3) in the reasonable judgement of the procurement officer, the bid was finalized prior to the official closing time and date for the receipt of bids. 

7. Voluntary alternate proposals and/or an alternate to a lump sum proposal will not be considered unless permitted in the conditions of the advertisement. 


8. Telegraphic bids and/or telegraphic modifications to a bid shall not be acceptable. 


9. A construction bid may be withdrawn prior to the closing date for receipt of bids only by the personal request and identification of the requesting party. After the expiration of the closing date for receipt of bids, no bidder may withdraw the bid within the specified bid validity period for the Owner's acceptance without possible forfeiture of the bid guaranty and future bidding eligibility restrictions. 


Bid Openings for Competitive Sealed Bidding 


1. All bid openings shall be public openings. Bidders and other interested parties are cordially invited to attend. The opening shall be conducted the same day as the closing date for receipt of bids, and shall be held within the normal work day of the Division of Contracting and Administration. 


2. The Division of Contracting and Administration shall conduct the bid opening. The name and address of the bidder, and amount of the bid shall be read aloud, twice. Questions or examination of bids shall not be permitted at the formal bid opening. The time and place that the bids may be examined will be announced at the conclusion of the reading of the bids. 


3. All proposals that are opened and read at the bid opening will be listed on the official bid tabulation. At the time the official bid tabulation is made, nonresponsive bidders will be identified. This does not preclude later disqualification of other bidders as nonresponsive. 


4. After full review and consideration, the Purchasing Officer shall make a written determination to establish the lowest bidder that is responsive to the conditions, terms, and specifications of the advertisements, has demonstrated themselves to be a responsible contractor, and is designated as the "lowest qualified bidder" and eligible for award of contract if funds are available. 


Correction of Bids - Construction 


1. No bidder shall be allowed to correct the amount of a bid after the bid has been officially opened. 


2. On lump sum bids in which the bid price is required to be specified in both written works and in figures, in the event the two amounts are not in agreement, the amount in written words shall 

be considered the binding bid amount. 
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3. On the total sum bid of line items, on which the bidder quotes firm unit prices for items of designated units of work, extends same, and adds up the subtotals for a total sum amount, corrections will be made in errors in the extension and/or additions. No correction or change shall be permitted in the quoted firm unit price figure. The corrected total sum bid amount shall take preference over the bidder's computed total sum amount. 


4. On the total sum bid of line items, the bidder shall quote on all bid items. If a bidder omits or fails to indicate a price for one or more of the items, the bidder shall not be permitted to enter said unit prices even though the sum bid price is greater than the correct computation of the unit prices. The bid shall be considered informal and not eligible for acceptance of award. If the bidder indicated by writing "No Charge" or by entering "0" the purchasing officer shall construe the bidder meant to supply the unit or units at no charge. Any contract resulting from the acceptance of the bid shall convey such intent and obligation of the contractor. 


Withdrawal of Bids 


1. Prior to the closing date for receipt of bids, a bidder may withdraw a bid by personal request and by showing proper identification to the advertising unit. A request for withdrawal by letter or telegram is not acceptable unless written notification is given to the Division of Contracting and Administration. The notification confirming the withdrawal must be received prior to the closing time for receipt of bids. A telegram directing a modification in the bid price may render the bid informal, causing it to be ineligible for consideration of award. Telephone directives for modification of the bid price shall not be permitted and will have no bearing on the submitted proposal in any manner. 


2. After the closing date for receipt of bids, no bid shall be permitted to be withdrawn within the specified bid validity period for acceptance by the awarding unit. 


Bidder's Mistake 


1. If a bidder discovers a mistake in his bid and the mistake is such that the bidder believes that an award of contract would likely cause irreparable damage to his firm, the bidder may request release from the bid and the return of the bid guaranty in the manner hereinafter prescribed. 


Procedure for Reporting Mistake 


The following procedures shall be followed by the bidder in making such a request to the awarding unit: 


1. The request shall be in writing and the mistake in the bid fully identified and explained. Additionally, the request must also include the dollar amounts indicated and the dollar amounts 

actually intended. 


BO-220-12-00

2. The bidder shall request an early conference with the purchasing officer, making available original work sheets and tapes by which the bid was computed. 


Conditions for Consideration of Release from Bid and Return of Bid Guaranty 


1. The reporting of the error shall have been made prior to the awarding unit's acceptance of the bid. 


2. The error or mistake must relate to a material feature of the bid. 


3. The error must be apparent and substantial in amount so that it would be apparent an award of contract would likely cause irreparable damage to the bidder. 


4. The error shall be substantiated by bid work sheets and tapes. 


5. The error shall be evidenced to have been an honest and unintentional act and resulted in a bid that was not intended. 


6. The bidder shall have not been involved in a similar situation or granted a release from a prior bid within a twelve (12) month period of the date of the bidder's proposal. 


Advertisement Process for Competitive Negotiations 


Competitively negotiated contracts shall be conducted as prescribed in Administrative Regulation 200 KAR 5:307. 


1. A written determination authorizing competitive negotiations is made by the purchasing officer and approved by the director of the Division of Contracting and Administration. 


2. In general, this form of procurement is to be used when due to the complex nature of a project technical detail cannot be fully defined; specifications cannot be fairly and objectively prepared for a sealed bid advertisement such as high technology electronic equipment available from limited sources when specifications would indicate a single source of supply. 


3. Place an advertisement in the newspaper in the same manner as is done for competitive sealed bid advertisement. 


4. Mail notices to prospective offerors advising of the availability of proposal documents and specifications, and of the time and date for receipt of proposals. Ample time should be given for the preparation of proposals. 


5. The method for receipt of proposals and method of award shall be clearly defined. If an evaluated award is to be made, objective measurable criteria shall be clearly set out in the invitation for bids. 
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6. If it is anticipated that an award can be made on the original offer without further submittals or negotiations, it should be so stated in the Notice to Offerors. 


7. Proposals will be received and time stamped by the Division of Contracting and Administration until the close of business on the established closing date. No public opening will be held. All proposal prices will be kept confidential and the proposals will not be subject to public inspection until a contract has been awarded. 


8. The next business day, the proposals will be opened by the purchasing officer and copies distributed to the using agency, consultant, and Division of Engineering (as well as others if applicable) for review and recommendation. 


9. The official shall examine each written proposal received for general conformity with the advertised terms of the procurement. If it has been provided in the advertisement or the solicitation for proposals that an award may be made without written or oral discussions, the purchasing official may, upon the basis of the written proposals received, award the contract to the responsive and responsible offeror who submitted the proposal that is determined in writing by the official to be the most advantageous to the Commonwealth; price, and the published evaluation factors considered. If, after the proposals have bee examined, it is determined that written and/or oral discussions should be held with the offerors, the purchasing official shall determine in writing, based on an individual review, those proposals received from responsive and responsible offerors that are preliminarily susceptible of being selected for award of a contract for the procurement. Each such offeror shall be contacted informally by the purchasing official and a meeting scheduled for discussion of the offeror's proposals. 


10. Discussions with offerors shall be held informally and may be conducted orally, in writing, or both orally and in writing, as determined by the purchasing official in writing to be the most advantageous to the Commonwealth. However, if: 1) after discussions with all responsible offerors have concluded, and/or 2) after examination of the written proposals initially submitted, it is determined that no acceptable proposal has been submitted, then any or all proposals may be solicited as provided in the regulation on the basis of the same, or revised terms, or the procurement may be abandoned. 
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SUBJECT: AGENCY FORCE ACCOUNT PROJECTS. KRS 56.491
The following procedures shall be followed in the request, authorization, and administration of a force account project: 


1. The state agency seeking the approval and establishment of a "force account" project shall submit to the Department for Facilities Management of the Finance and Administration Cabinet, a request in writing with sufficient description of the project, and estimated cost which shall not exceed $125,000. 


2. Construction plans shall be submitted to and carry the review approval of the Department of Housing, Buildings, and Construction as to conformity with the Uniform State Building Code, when applicable. 


3. The agency shall indicate the source of available funds and indicate the estimated cost as to materials and labor. 


4. All necessary materials, equipment, and supplies required on an approved project shall be procured in accordance with the standard purchasing procedures and policies of the Finance and Administration Cabinet as defined by statute and regulations. 


5. A monetary value must be assigned to the labor input by the agency's employees for the performance of the project. 


6. The Finance and Administration Cabinet shall not approve any project where it finds that the project is not needed, proposed method of financing is not sound, where the total cost of the project will exceed the amount of funds available for the project, or where the cost of the project will exceed the statutory dollar limit. 


7. Approval of the project by the Finance and Administration Cabinet will be by the duly processed Commonwealth’s Appropriation, Allotment, Revenue Budget, Project Management Master, and Journal Voucher Transfer documents.  These documents indicate authorization of the project and allocation of funds to designated account and expenditure codes. 
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SUBJECT: AWARD OF CONSTRUCTION CONTRACTS
Procurement by The Division of Contracting and Administration

Construction shall mean the process of building, altering, repairing, improving or demolishing any public structures or buildings, or other public improvements of any kind to any public real property.  Construction services and other procurements as assigned are procured through the Division of Contracting and Administration and normally involve the combining of labor and materials, equipment, etc., into building, altering, repairing, improving or demolishing public structures, buildings or other public improvements of any kind to public

1. Contracts are awarded to the determined responsive and responsible bidder whose bid is either the lowest, or the lowest evaluated bid price. 


2. Capital construction funded contracts require properly authorized Appropriation, Allotment, Revenue Budget, Project Management Master, and Journal Voucher Transfer documents, for award of construction and allocation of construction funds. 


3. Construction contracts on agency general fund accounts are executed on the basis of a duly signed agency Purchase Request. Agency's consent of award will be requested when the lowest acceptable bid exceeds the estimated value shown on the requisition. 


4. The awarding process of a construction bid involves an evaluation of the bidder and subcontractors' qualifications and the quality of material and equipment offered under the bid, a letter of bid acceptance to the bidder, an execution of contract agreement, and the issuance of the  Contract. The construction contract is not final until the Contract is duly processed and released to the bidder. The failure of the contractor to provide required contract bonds and insurance within the specified time period will void the contract. The execution of the acceptance letter and the contract agreement may be waived on small construction contracts. In such waivers, the Contract will signify both acceptance of the bid waivers and finalization of the award of contract

BO-220-11-00

SUBJECT: EMERGENCY PURCHASES: CONSTRUCTION ON BUILDING PROJECTS POLICY. 45A.095(4). 
1. The Department for Facilities Management shall assist the Secretary of the Finance and Administration Cabinet in regard to emergencies as defined by 45A.095(4) relating to construction. 


2. On bona fide emergencies relating to construction, a state agency is delegated authority to negotiate directly for the purchase of contractual services, supplies, materials, in bona fide emergencies regardless of the estimated cost, subject to policies and regulations of the Finance and Administration Cabinet. 


3. A bona fide emergency has no cost limitations; however, if time and conditions permit, the agency is requested to contact the Division of Contracting and Administration, Department for Facilities management, New Capitol Annex Building, Frankfort, Kentucky, for guidance and assistance. 


4. Where practical, standard specifications shall be followed in making the emergency purchase. In any event, serious effort shall be made to effect a competitively established price for purchases made by the state. 


5. The pay document for the emergency purchases shall have attached a letter in which the emergency is fully explained by the head of the agency (Commissioner level) and approved or signed by the Secretary of the Cabinet involved or his designee. Relative to universities, the President or his designee means Secretary level. All payment requests for emergencies must be approved by the Secretary of the Finance and Administration Cabinet or his designee before payment will be processed by the Division of Accounts. 
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SUBJECT: ESTABLISHMENT OF FORCE ACCOUNT PROJECTS KRS 56.491 (5)
1. A capital construction project, excluding capital outlays of the Transportation Cabinet for roads and bridges, which the Finance and Administration Cabinet determines will not exceed One Hundred Twenty-Five Thousand Dollars ($125,000) may be performed by an agency utilizing regular employees of the agency or by personnel hired specifically for the project. The dollar limitation shall not apply to capital outlay by the Corrections Cabinet for repair, maintenance, improvements, or expansion of present correctional facilities on which prison inmate labor will be used. 


2. A project shall not be broken down into separate and smaller projects in order to circumvent the statutory maximum dollar limit for a "force account" project. 


3. The Department for Facilities Management is the designated contact and processing agency of the Finance and Administration Cabinet for "force account" determinations. 


4. The utilizing state agency shall maintain fiscal and procurement records on each authorized force account construction project. The records shall indicate fund allotments, expenditures, balances, and the procurement process for materials and equipment. 
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SUBJECT: REQUESTS FOR PROPOSALS FOR ARCHITECTURAL/ENGINEERING SERVICES AND PROCEDURE FOR PREQUALIFICATION
I. Requests for Proposals 


Request for proposals for architectural/engineering services shall comply with the provisions of KRS 45A.825 and may include the following evaluation factors: 


A. EXPERIENCE AND ABILITY: 


1. Number of professionals in the firm including consultant disciplines. 


2. Number of technical, administrative and other personnel in the firm. 


3. Number of years the firm has been in the business. 


4. Types of projects on which the firm has been the prime design professional. 


5. Qualifications and experience of the proposed project team. 


6. Availability of technical equipment. 


7. Volume of design work last three years. 


B. PAST PERFORMANCE: 


1. Ability to design projects within specific project budgets. Average percentage by which construction bids missed the estimated construction cost. 


2. Change orders as a percentage of the bid construction amount. 


(a) Change orders caused by the architect or engineer (errors and omissions) 

. 

(b) Change orders requested by the owner. 


(c) Change orders caused by found conditions or regulatory decisions, but not the fault of the architect or engineer. 


3. Design performance. 
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4. Construction supervision services/post construction services. 


5. Record of compliance with: 


(a) Regulatory agencies. 


(b) Environmental regulations. 

(c) Equal employment opportunity regulations, policies and procedures. 


(d) Building codes. 




C. EXISTING WORKLOAD VS. SIZE OF THE FIRM AND CAPACITY TO PERFORM THE PROJECT. 


D. GEOGRAPHICAL LOCATION WITH RESPECT TO THE PROJECT: 


1. Location of offices, which will perform the work. 


2. Size of the staff, including professional personnel, in the offices which will perform the work. 


E. FINANCIAL HISTORY: 


1. Payment of sub-consultants. 


F. WHETHER THE WORK TASKS ARE TO BE PERFORMED IN KENTUCKY OR OUTSIDE KENTUCKY. (This evaluation factor is required by KRS 45A.825.) 

Except for I.F., the Department for Facilities Management may add to or delete from the above-cited evaluation factors when preparing a request for proposals in order to tailor the request to the needs of the procurement. 


II. Prequalification 


A. In order to submit a response to a request for proposal, an architectural/engineering firm must be prequalified by the Department for Facilities Management. 


B. An architectural/engineering firm shall prequalify by filing with the Department for Facilities Management a completed current Federal Standard Form 254. (Copy follows this policy). 
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C. A firm's prequalification shall remain in effect for twelve (12) months from the date of prequalification. 


III. Selection Committee Project Evaluation Sheets 


A. Each member of an architectural/engineering services selection committee shall use the project evaluation sheet(s) provided to him/her by the Department for Facilities Management, in evaluating an architectural/engineering firm's proposal. 


B. Upon completion of his/her evaluation of all the responses to a request for proposals, an evaluation committee member shall sign each individual project evaluation sheet and submit these sheets to the chairperson of the committee. The chairperson of the selection committee shall take the composite score from each individual evaluation sheet and record it on the evaluation summary sheet for the project. The evaluation summary sheet shall be signed by all participating members of the selection committee. 


C. The foregoing procedure shall also apply to project interview evaluation sheets used during interview process required by KRS 45A.825(8). 


D. All evaluation sheets and evaluation summaries for a project shall be maintained by the Division of Engineering, Department for Facilities Management, as a part of the Finance and Administration Cabinet's file for the procurement of the architectural/engineering services. 


<VALIGN=LEFT Architect-Engineer and Related Services Questionnaire (SF254) (Form No. 254) (PDF)
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SUBJECT: SMALL PURCHASE - CONSTRUCTION KRS 45A.100
1. Small purchases relating to construction involve the vendor or contractor providing labor and equipment for installation or erection of the material and equipment being provided under the contract. 


2. Small purchases relating to construction, hereinbefore defined, may be made by the state agency, except for the Department of Parks, without prior approval of the Finance and Administration Cabinet where procurement for a total requirement is estimated not to exceed an aggregate amount of $10,000. The Department of Parks shall have small purchase authority where procurement for a total requirement is estimated not to exceed $15,000. For all small construction purchases estimated to cost between $3,000 and $10,000 (or between $3,000 and $15,000 for the Department of Parks), the state agency shall informally obtain three (3), or more price quotations from qualified sources. A small construction purchase estimated to cost under $3,000 may be made from any available sources of supply without first obtaining price quotations. 


3. Payment of small construction purchases shall be entered on the Commonwealth’s Procurement Invoice documents. Procurement Invoice documents are to be sent to the Division of Contracting and Administration, Department for Facilities Management. 


4. State agencies desiring information relative to small construction procedures and/or assistance in the actual purchase may contact the Division of Contracting and Administration, Department for Facilities Management, Capitol Annex Building, Frankfort, Kentucky. 


5. Small construction procurement and administration shall be in strict accordance with regulations for small construction purchases promulgated by the Secretary of the Finance and Administration Cabinet, 200 KAR 5:308. 


6. Small construction purchases made contrary to the statutes or Finance regulations will be returned to the initiating state agency. 
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SUBJECT: PROCEDURES FOR ACQUIRING REAL PROPERTY
The Finance and Administration Cabinet, Division of Real Properties, shall be responsible for the acquisition of real property for all departments, agencies, and administrative bodies of state government, except the Transportation Cabinet, and those universities which have elected to administer their real property functions pursuant to KRS 164A.555 to 164A.630. All requests for acquisition of real property must include a description of the property, an explanation of the need, estimated cost and a statement concerning the means of financing the acquisition. 


All requests shall be approved by the Secretary of the Finance and Administration Cabinet pursuant to an Official Order. Upon the Secretary's approval, the Division of Real Properties shall be responsible for coordinating, directing and performing all aspects of the acquisition process. 


All costs of acquiring real property shall be borne by the requesting agency either by direct payment or inter-account bill. Appraisals of real property shall be performed by appraisers under contract to the Finance and Administration Cabinet and/or Transportation Cabinet staff appraisers. For property estimated to cost $100,000 or more, two appraisals shall be performed. These appraisals shall be reviewed by the Division of Real Properties and/or the Appraisal Review Staff of the Department of Highways. The Division of Real Properties shall engage attorneys for title reports through the Transportation Cabinet and obtain surveys of the property through the Department for Facilities Management. 


Procedures 

1. 
Preliminary Stages. 


a. Agency officials shall absolutely refrain from any preliminary discussions with landowners regarding any contemplated acquisitions of their properties. Such premature disclosures of the Commonwealth's tentative actions may complicate the subsequent position of the State. 

b. The agency should, if possible, obtain a legal description of the land, and the source of the owner's title. 

c. The agency should be familiar with and take into consideration the applicability of relocation assistance payments when they are preparing a proposal to acquire a particular property. 

d. The agency shall comply with regulations relating to floodplain management when preparing a proposal to acquire a particular property. 
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2. 
Formal Declaration of Need. 


Once the decision has been made by the acquiring agency to purchase a particular property, a written formal determination of need must be prepared and signed by the appropriate agency personnel and submitted to the Division of Real Properties. 

3. 
Agency Participation and Duties During the Acquisition of Land. 


Upon receipt of a formal determination of the agency's need for a particular property and any available title information, the Director of Real Properties, shall determine whether the request should be submitted to the Secretary of the Finance and Administration Cabinet for approval. Division of Real Properties shall write the Commissioner, Department for Facilities Management, for authorization to appraise the property and authorization to contact appraisers for a proposal to complete such appraisal(s). Once appraisal(s) have been obtained/reviewed, an Official Order shall be prepared and submitted to the Secretary, Finance and Administration Cabinet, for approval. This Order shall authorize acquisition of the property at the negotiated price based on the fair market value. Once the Official Order has been executed, the Division of Real Properties may begin negotiations with the property owner. The acquiring agency shall not be directly involved in the acquisition of the land except as follows: 


a. Officials of the acquiring agency may be requested to accompany a representative of the Finance and Administration Cabinet to assist in an explanation to the landowner of the Commonwealth's necessity to acquire his land, and what that landowner can expect. 

b. The agency shall promptly process all matters forwarded by the Finance and Administration Cabinet involving interaccounting. 


c. The agency shall cooperate with the Division of Real Properties during the acquisition phase. 


4. 
Explanation of procedures to be followed. 


The following steps shall be followed during the acquisition phase: 


a. Appraisal - When required by law, the Finance and Administration Cabinet shall obtain an appraisal to establish the fair market value of the property. 


b. Negotiation - Agents of the Division of Real Properties shall negotiate in the name of the Commonwealth of Kentucky with the property owner. A firm offer based upon the appraisal shall be made, and, if it is accepted, a Land Contract shall be entered into with the landowner. 


c. Title Examination - When required by law, if a Title Certification has not already been made available, the Finance and Administration Cabinet shall engage an attorney to 
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perform an examination of title and prepare a narrative Abstract of Title. 


d. Survey - When required by law, a survey of the property shall be obtained by the Finance and Administration Cabinet. 


e. Condemnation - If the landowner refuses an offer to purchase and a determination has been made by the Director, Division of Real Properties, that the property cannot be acquired by negotiation or by an administrative settlement, then the agency involved shall be notified and requested to submit a formal request to Secretary of Finance requesting the property be acquired by Condemnation. An Official Order authorizing condemnation shall be submitted to the Secretary of the Finance and Administration Cabinet for approval. 


5. 
Costs of acquisition shall be interaccounted by the Finance and Administration Cabinet to the acquiring agency. 



BO-220-16-00

SUBJECT: PROCEDURES FOR DISPOSITION OF SURPLUS REAL PROPERTY
Pursuant to KRS Chapters 45A and 56, the Division of Real Properties shall be responsible for the disposition of all real property owned by the Commonwealth of Kentucky. These procedures shall not apply to Universities which have elected to administer their real property functions pursuant to KRS 164A.555 to 164A.630. 

The administering agency of the surplus property shall forward to the Division of Real Properties a written request declaring the property surplus with all background information. Unless the Secretary of the Finance and Administration Cabinet determines it is in the best interest of the state to proceed otherwise, the property shall be sold by sealed bid or at public auction, subject to the provisions of KRS 45A.045, KRS 56.463, and the following procedures: 

1. Upon receipt of the agency's written request, and all background information requested by the Division of Real Properties, including the agency's recommended manner of disposition, the Division of Real Properties shall review and evaluate the request. 

2. If the Division of Real Properties concurs in the agency's recommendation, then an Official Order authorizing the disposition shall be submitted to the Secretary of the Finance and Administration Cabinet for review and final approval. 


3. When required by law, or when it is determined to be necessary by the Division of Real Properties, a survey and appraisal of the property shall be performed. 

4. All administrative costs associated with disposition of the property shall be the responsibility of the requesting agency. In negotiated sales, associated costs may be passed on to the grantee. 





