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1 About This Document

These Roadmaps provide a summarized document that can serve as a guiding document for Agency System Usage Analysis tasks, with the System Usage Analysis and Implementation Strategy documents serving as backup documentation when needed.  Ten Roadmap documents are available, one for each business area outlined in a System Usage Analysis document.

The MARS Project Business Analysis and Design team produced numerous documents available to agencies during their implementation efforts.  These documents consist of two basic types:  System Usage Analysis documents and Setup and Usage documents.  The Business Analysis and Design team produced ten System Usage Analysis documents (available on the Internet), one for each business area:

· Revenue and Receivables

· Internal Orders and Billings

· Purchasing and Payables

· Grants and Cost Allocation

· Project Billing and Job Costing

· General Accounting

· Inventory 

· Fixed Assets

· Budget Preparation

· Disbursements

Six Setup and Usage documents (also available on the Internet) were produced:

· Materials Management Setup and Usage Strategy

· Accounts Payable/Accounts Receivable Redesigned Process Implementation Strategy

· Budget Setup and Implementation Analysis

· Chart of Accounts Plan

· Cost Classification and Reporting Plan

· Source Document & Transaction Mapping Analysis

Generally, these documents contain detailed information about the key business processes and system component setup, and most are fairly large documents.  Recognizing that these materials can be overwhelming for agencies to digest, the MARS Implementation Team has taken these materials and condensed both the System Usage Analysis business process information and the Setup and Usage information into Roadmap documents.  

Each Roadmap consists of two major sections:

1. Functional Area Processes.  This section provides an introduction, and information regarding key business process.  An overview is given for each process, and diagram is provided where applicable.
2. Agency Setup Requirements.  Where applicable, this section summarizes key agency setup requirements and data elements.  In addition, some Roadmaps provide data structure diagram for applicable components of the system.  These setup requirements work in conjunction with the Data Prep and Setup section (section 6.8) of the Agency Implementation Notebook.

2 Fixed Assets Functional Area Processes

The Commonwealth of Kentucky seeks to automate the accounting and reporting requirements of Fixed Assets and Personal Property tracking in ADVANTAGE and Procurement Desktop (PD).  Implementation of the ADVANTAGE Fixed Assets module will reduce manual record keeping, enhance reporting, improve tracking, replace redundant fixed asset systems, and provide a detailed audit trail of the asset’s entire life cycle.

As a result of implementing the Fixed Assets subsystem the Commonwealth will gain efficiencies such as increased speed in processing documents, replacement of redundant fixed asset systems, and reduced costs.

Key Objectives determined through the Design and Analysis process include:

· Full life-cycle information recording.

· On-line asset information such as maintenance instructions, warranty information, etc.

· System tracking to identify assets potentially due for replacement based on user defined criteria.

· Real-time updates to and from other associated processes such as records, disposal, etc.

Seven processes were identified within the Fixed Assets function:

1. Acquisition/Betterment

2. Disposition

3. Reorganization

4. Repairs/Maintenance

5. Internal Sale

6. Adjustments

7. Construction Work-in-Progress

2.1 Acquisition/Betterment
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Figure 1. Fixed Asset Acquisition/Betterment

This process refers to the acquisition and betterment of a fixed asset.  ADVANTAGE currently supports six types of fixed assets, including: land, buildings, improvements other than buildings, equipment, construction work-in-progress, and vehicles. The Commonwealth will have the ability to define, according to Agency, all commodities that are fixed assets.

Fixed Asset Acquisitions

· The Fixed Asset document (FA) contains both accounting and descriptive information.

· For governmental funds, an acquisition transaction generates the appropriate General Ledger entries for the General Fixed Asset Account Group.

· For proprietary funds, an acquisition transaction generates the appropriate Fixed Asset and General Ledger entries. The FA establishes a master record and first detail record for the asset in the online system.

Creation of a Fixed Asset shell from PD integration (FA) 

· Procurement Desktop (PD) determines an item’s eligibility to be classified as a fixed asset based upon the commodity table, agency rules, and exceptions.  PD then generates the appropriate number of Fixed Asset shells (FA) based on the line item quantity for those commodities that qualify as Fixed Assets.  

· The generated FA shells are routed to the Inventory Officer to be further updated with the tag number, responsible level fund, and other informational fields, for example, serial number.  The Inventory Officer will populate the Fixed Asset number, which will be used to represent the tag number in ADVANTAGE.

· PD will also trigger the generation of a Payment Voucher in ADVANTAGE.  The Payment Voucher (PVP) accounting lines generated from the PD invoice will not be summarized. The FA shell for an award set up with recurring payments will be generated for the first payment when the commodity is a fixed asset; the first payment creates the first and only shell.  The PV number and PV line number will also be carried over to the funding source panel on the FA shell to create a link between the asset and the payment voucher.

· The shell is then routed to the Insurance Coordinator if different from the Inventory Officer. 

· Modifications to invoices will not create a FA shell.  These modifications to an asset will have to be facilitated by a report run by minor object code.  These FAs will be updated with FCs [Refer to Section 2.6, Adjustment Process)

Responsible Center panel on the FA document

PD will carry over the first occurrence of the detailed accounting strip to the responsibility center panel of the FA shell.  However, PD will not populate the responsible fund as this information will not be known at the time of shell creation.   The Inventory Officer will populate the responsible fund once the FA shell is routed.  If left blank, the responsible fund will default to “9900”, a governmental fund type.  The inventory officer should enter the appropriate proprietary or governmental fund responsible for this asset.  The responsibility center includes Fund, Agency, Organization, Appropriation Unit, Activity, Function, Object, Revenue Source, Job Number, Reporting Category and BS Account.

Funding Source panel on the FA document

PD will populate the third panel for funding source on the FA shell with the detailed accounting strip of the funds that paid for the asset.  The dollar value contribution by each fund source will be reflected on this panel.  The accounting strip has been expanded to include PV Number, PV Line, Fund, Agency, Organization, Appropriation Unit, Activity, Function, Object, Revenue Source, Job Number, Reporting Category and BS Account.  Valid funding strips are required to associate the funds that purchased the asset.

Equity Distribution panel on the FA document

The inventory officer does not need to populate the equity accounts.  The equity accounts will automatically default to “Investment in General Fixed Asset” for governmental fund types and “Retained Earnings” for proprietary funds.  

Description Panel on the FA document

PD will feed the Commodity Code, In Service Date, Type of Warranty, Duration in Days,

Asset Description, Manufacturer Number, and Model Number if available.

Acquisition/Valuation Panel on the FA document

PD will populate the Acquisition Date, Purchasing Authority, Vendor Number and Name and Asset Value.

 Creation of a Fixed Asset shell from scratch (FA)

· The Fixed Asset shells are not generated in ADVANTAGE if the purchase was not recorded in Procurement Desktop.  For example, purchases from Procard, donated, confiscated, or “just appeared” assets will require the creation of a FA from scratch.  The Inventory Officer populates all panels of the Fixed Asset. The asset may have a zero value but a valid accounting strip must be referenced.  The inventory officer should enter the appropriate proprietary or governmental fund responsible for this asset.

· Valid funding strips are required to associate the funds that purchased the asset.  If a direct Payment Voucher document was created in ADVANTAGE to purchase this asset, the Payment Voucher (PV) document number and PV line number should be entered as well.  The Payment Voucher information may not be required if the asset was not purchased, for example, a donated asset.

· The inventory officer does not need to populate the equity accounts.  The equity accounts will automatically default to “Investment in General Fixed Asset” for governmental fund types and “Retained Earnings” for proprietary funds.


Process the FA document

· After completion of all the required fields on the FA document and any necessary approvals, the inventory officer processes the FA document.

· The tag number within an asset type may not be duplicated across agencies.  

· The information recorded on the FA document updates all relevant tables and ledgers when the FA document is processed by the Inventory Officer.  The Fixed Asset Inquiry (FAS1- 1 of 2) table will display the responsible fund and accounting distribution by the Fixed Asset Number (tag number).  The Fixed Asset Inquiry (FAS1- 2 of 2) table will display the equity accounts and the accumulated depreciation against the responsible fund.   

· The Funding Source Inquiry Tables, FFSR and FFS1, will display the detailed funding sources that purchased the asset.  The FFSR table is a new, system-maintained table that was added to the Fixed Asset Subsystem.  It displays a view of the funding source by Payment Voucher and Payment Voucher Line Number.  The FFS1 table is also a new, system-maintained table that was added to the Fixed Asset Subsystem.  It displays a view of the funding source by Fixed Asset Number, Betterment Number, Fixed Asset Type, and Asset Line.

Fixed Asset Betterments (FB)

· The betterment refers to the addition or improvements to existing recorded assets.  A betterment can be entered and tracked independently of other betterments or the original asset.  

· The FB document captures both accounting and descriptive information.  

· Betterments allow the cost and salvage value of the betterment to be allocated to its own funding sources independent of the original asset.

· PD will determine the item’s eligibility to be classified as a fixed asset based on the commodity table, agency rules, and exceptions.  The invoice will then generate the appropriate number of shells based on the line item quantity. The Inventory Officer will make a determination if the item is a betterment to an existing fixed asset.  If the item is a betterment, the previously generated FA shell will be deleted and a FB document will be created using the same information for those items classified as betterments. 

· Betterment documents may be created from scratch if a FA shell was not generated from PD.

· The Responsibility Center of the betterment will be the same as the original fixed asset.  Betterments will provide a Funding Source, Equity and Acquisition/Valuation panel similar to the FA document.

· The accounting implications and entries generated are essentially the same as the acquisition.

Process the FB Document

· Establishes a new betterment record and updates the asset summary record.

· Several tables are updated when a Fixed Asset Betterment (FB) document is processed.  They include Fixed Asset Summary Inquiry (FAS1), Fixed Asset Betterment Inquiry (FBT1), and Funding Source Inquiry Tables (FFSR and FFS1).

The ADVANTAGE baseline functionality is not an exact fit for betterments.  The same modifications as for Fixed Assets Acquisition have been proposed to meet this need.  

Disposition
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Figure 2. Fixed Asset Disposition

This process refers to the disposition of a fixed asset resulting from an internal sale, reorganization, or disposal as determined by the Fixed Asset Inventory Officer. 

Fixed Asset Disposition (FD)

· A Fixed Asset Disposition Document (FD) may be processed with the appropriate disposition method.  The disposition methods are pre-defined in the Fixed Asset Disposition table (FADM).  For example, the item may be destroyed, become obsolete, traded in, sold, trashed, donated, etc.  For proprietary dispositions, a Cash Receipt (CR) document may be required.  The Cash Receipt (CR) recognizes cash and revenue.

· The FD calculates depreciation as of the disposition date before generating the disposition ledger entries.

· Using FD, betterments can be disposed of independently of the original asset.

· The FD marks fixed assets tables with results of the disposition where it remains until an offline batch program purges and archives it.

· If the agency does not have the authority to dispose the fixed asset, the asset is routed to the appropriate authority in the Finance Cabinet or their agency whichever is appropriate.

· For a lost or stolen Fixed Asset, a Fixed Asset Disposition document (FD) should only be processed after the agency has exhausted recovery options.  Otherwise, the option exists to mark the assets with an identifiable “Lost/Stolen” location code to enable better tracking, utilizing a Fixed Asset Modification (FC) document.  If the asset is found, the correct location code should be updated with another FC.

· The FD recognizes a gain and loss for proprietary funds and generates the appropriate accounting to dispose the asset off the books.

Auto generation of FD documents

The Commonwealth has identified the requirement for a method of disposing a large number of assets in batch and generating a detailed report of assets selected to be disposed.  This method would be Advantageous when agencies have a large number of different assets that need to disposed.  In addition, the new process would also provide an efficient method of disposing a large number of assets to Surplus Property or for a local sale.   This process will reduce data entry and enhance tracking of assets delivered to Surplus Property or for other large-scale agency disposal purposes.   The steps for this process are defined as follows:

· Agencies will first select multiple fixed assets for disposal on the Fixed Asset Disposal Selection table (FADS) and populate key disposition information on this table.  Next, the agency user will update the Fixed Asset Disposal text table (FDTX) with additional disposition information.  Agencies may schedule assets for future disposition.  

· FADS will automatically update the Fixed Asset Disposal Generation table (FDGN).  A batch program reads the FDGN and FDTX tables and automatically generates Fixed Asset Disposal (FD) documents based on the specified disposition date. 

· This functionality will facilitate routing the generated FD documents with a report to Surplus Property or to other agencies.

· Surplus property or the receiving agency, will approve the FD documents based on the report of assets received for disposal or sale.  Any discrepancies will be reported to the agency disposing the asset. 

Process the FD Document

· Records the disposition of assets from the entity.

· Several tables are updated when a Fixed Asset Betterment (FB) document is processed.  These include Fixed Asset Summary Inquiry (FAS1) and Fixed Asset Betterment Inquiry (FBT1).

Reorganization
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Figure 3. Fixed Asset Reorganization

This process refers to changing accounting code, building, or location for an asset due to the reorganization of asset between government to government, or between proprietary to government entities.

Reorganizations between Governmental Funds

· When there is a Reorganization between governmental funds an item(s) should be transferred using the Fixed Asset Transfer document (FT).  

· The FT document transfers ownership (changes account codes) between two governmental fund type assets.

· Transfer document (FT) will be used when ownership transfer does not need to be recorded in the General Ledger (i.e. the asset will continue to be accounted for within the GFAAG fund).

Reorganization between Governmental and Proprietary funds

· When the reorganization is between government and proprietary funds and the funding source does change, a Fixed Asset Disposition document (FD), followed by a Fixed Asset Acquisition document (FA) should be processed.  

· The new FA Number (tag number) should be recorded with a sequential number, for example, if the old tag number is Z12345, the new tag number will be Z12345-1.   Thus, the physical tag number does not have to be changed, but the system will sequentially track the number of reorganizations against that tag number.

· For reorganization between governmental and proprietary funds, when the funding source does not change, a Fixed Asset Sale document (FS) should be recorded.

· The FS will not change the FA number (tag number).

· The FS will record gain/loss when the proprietary fund is the entity.

2.2 Repairs/Maintenance
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Figure 4. Fixed Asset Repairs/Maintenance

This new process supports the capability of complete life cycle tracking for maintenance, maintenance contract, and warranty.  Repairs to an asset can be checked against existing warranty or maintenance purchased on the asset.

Repairs and Maintenance

If the Inventory Officer determines an asset to be a Repairs/Maintenance, the RPMT table must be populated to record the detailed repair and maintenance information.  This table will record and track repair information and reference warranty and maintenance contracts purchased on the asset.  This functionality addition will provide the Commonwealth with the capability of complete life cycle tracking for repairs, maintenance contracts, and warranties.  The Commonwealth may avoid incurring the repair cost unnecessarily by referencing the warranty or maintenance contract.  An online history of the assets will lead to reduction in costs, elimination of manual record keeping, efficiency in accessing maintenance information and effectiveness in maintaining assets.  When processing FA and FB documents, users will have the option to input the warranty and maintenance information.  The process is described as follows:

· If a warranty exists when purchasing the asset, Procurement Desktop (PD) will populate the Type of Warranty and Duration in Days fields when generating the FA shell if applicable.  For Fixed Asset Acquisition (FA)  and Fixed Asset Betterment (FB) documents generated from scratch, the user will add any warranty and agreement information purchased on the asset.

· When the FA and FB are processed, the warranty and agreement information will be populated on the Fixed Asset Summary Inquiry (FAS1) and the Fixed Asset Betterment Inquiry (FBT1).

· The Repair and Maintenance (RPMT) table is a table for users to record the detail of repairs performed on assets and betterments.  RPMT is also an inquiry table where users can look up information regarding repair, warranty, and maintenance.

· In order to record a repair or maintenance, the agency user will populate the Fixed Asset Number, Type, and Betterment Number if applicable, on the RPMT table for the asset that will be repaired.  To record a repair against an existing asset, the Repair option should be selected.  The user will populate the Repair/Maintenance Date, Description, and Amount and add the record.  The Repair Number will be sequentially assigned by the system.

· To record service against an asset with an existing warranty or maintenance agreement, the Warranty or Agreement option should be selected.  If Warranty option is selected, the Type of Warranty and Duration in Days fields will be populated with data inferred from FAS1 or FBT1.  If the Agreement option is selected, the Agreement Number, Effective Date, and Expiration Date fields will be populated with data inferred from FAS1 or FBT1.

· The RPMT table will serve for informational purpose only and will not update any ledgers.

· The Property Officer determines if the repairs/maintenance should be depreciated.  If repairs/maintenance should be depreciated, betterment will be recorded with an acquisition method of “R.”  The Inventory Officer will create a FB shell from scratch and route it to the Inventory Officer.  Once the FB is processed, the system will update all tables and ledgers.  The betterment will then be recorded in perpetual inventory.  If repairs/maintenance should not be depreciated, betterment will not be recorded.

Internal Sale
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Figure 5. Fixed Asset Internal Sale

This process refers to sales between governmental entities or between proprietary and governmental entities.

Internal Sale

· For sales between agencies, process a Fixed Asset Disposition Document (FD) followed by a Fixed Asset Acquisition document (FA) to record the new tag number.  The appropriate disposition method should be used, for example, sale or trade-in.  The disposition methods will be set up on the Fixed Asset Disposition table (FADM). 

· Intergovernmental payment voucher (Type II) is required to transfer funds between agencies.

· If the agency does not have delegated authority to dispose the Fixed Asset, FD documents may be created in batch and routed to Surplus Property for disposal, or to Finance Department for approval, or other agencies for local sale.  The Insurance Coordinator will then be notified.  

· Once the FD documents are processed, the tables and ledgers will be updated.

· For sales between proprietary and governmental entities, a Fixed Asset Internal Sale (FS) may be processed based upon approval.  The FS will allow the generation of updates which result in the asset being recorded under its new owner.  In addition, the FS posts applicable General Ledger entries including calculation of gain or loss on the sale.  For proprietary fund, Fixed Asset Dispositions that are classified as Internal Sales will also require an inter-governmental Payment Voucher (Type II) to transfer funds between the agencies. However, The FD document followed by the FA document is the recommended method for all sales.

2.3 Adjustments
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Figure 6. Fixed Asset Adjustments

This process refers changes or adjustments to existing assets at the individual betterment level.

Adjustments to the original Fixed Asset (FC)

· Most informational fields may be corrected using a Fixed Asset Modification document (FC).  The FC records changes or adjustments to existing assets at the individual betterment level.

· The accounting distribution cannot be changed with a FC transaction.  Likewise, the equity account, if any depreciation has been booked against, cannot be changed with a FC transaction.

· The responsibility center information may not be changed through the FC document.  If the responsibility center needs to be changed, refer to the Fixed Asset Reorganization and Disposition processes.

· The tag number may not be changed within the asset type.

· If a FC is processed to update the asset value, a warning message “Update FFSR” will be issued.

· The FC document may be used to change a transfer price that was previously recorded on the FT document.

· The FC document may also be used to change a selling price that was previously recorded on the FD document.

· If an invoice is modified in PD, the Fixed Asset record will not be automatically updated.  A report will be generated based on the minor object, which will be used to manually correct the Fixed Asset record using a Fixed Asset Modification (FC) document.

Modifications to the Fixed Asset (FF)

· Changes to existing asset values may be made using a Funding Source Modification document (FF), a new document added to the Fixed Asset Subsystem.  This document will be controlled with a high degree of security because the FF document can be used to redistribute the funding source, or adjust apportionment of asset values.  The original asset/betterment number and line of the fixed asset has to be referenced.

· The information recorded on the FF document updates the Funding Source Inquiry Tables (FFSR and FFS1) but will not impact the General Ledger.

· The Reference Number field on the FF represents the Journal voucher document (JV) that is being processed to redistribute the funds prior to adjusting asset values on the FSRC table.  It must be noted that the Fixed Asset Ledger will not reflect the fund strips that paid for the asset.  The General Ledger will provide this information since the PV document that originally recorded the fund strip updated the General Ledger.  Any changes to the original fund accounting must be updated on the JV document which will update the General Ledger.  The JV document should be followed by a FF document with a reference to the JV number.

· In order to change the funding source information or the PV number and PV line number, the record has to be decreased to zero and a new record added.  The old line will still display a zero dollar amount on FFSR table.  This will provide an audit trail of the records that were modified.  The audit trail will be further enhanced by a Split Status field added on FFSR.  The Split Status on FFSR should be updated with a ‘Change (C)’ action when the FF document is processed.  
· Once the FF document is edited, there will be logic to compute the asset values based on FFSR including the change on the FF document on the header. The asset value on the header of the FF document will be inferred from the Fixed Asset Betterment Inquiry (FBT1) once the document is edited.  An error message will be issued if the computed total asset value does not match the asset value inferred on the header of the FF document.  The FF will allow increases or decreases up to the total asset value.
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Construction Work-in-Progress

Figure 7. Fixed Asset Construction Work-in-Progress

Construction-In-Progress

· This process describes the handling of projects that have been classified as construction work-in-progress.  Projects are reviewed at their inception to determine if they are capitalizable.  Those that are capitalizable, judging from the amount and title of the project, are flagged.  

· All projects are re-evaluated on a yearly basis to determine if they should be capitalized.  While in the initial year of a project, items are recorded as fixed assets, but in subsequent years, items are recorded as betterments.  

· Under both scenarios, original asset and betterments, an acquisition method of “C” (construction work-in-progress) is utilized.  

· When a project is finished a Fixed Asset Transfer (FT) document should be processed to transfer the project to the completed asset account.

Agency Setup Requirements

The MARS Fixed Asset Subsystem is designed to use a series of on-line transactions, on-line inquiry tables, batch programs, and reports to facilitate fixed asset management.  System Administration in ADVANTAGE and Procurement Desktop controls the configuration of the system for use.  The Fixed Asset Configuration section includes setup of reference tables, defines system wide options and includes the key requirements to create Fixed Asset documents. 

Sections 4.8.1 through 4.8.6 discuss the Fixed Asset documents.  The Fixed Asset reference tables must be populated prior to processing documents.  This will ensure that all codes on the Fixed Asset documents are valid on the reference tables.  For a detailed description of the fields on all fixed asset documents and tables described in the following sections, please refer to the ADVANTAGE User Documentation.

Recording Depreciation

The allocation of the net costs of the fixed asset over its estimated useful life is accomplished by decreasing the value of an asset by the amount of this allocation (depreciation).  The Depreciation process may be run when a financial manager requests it.  It is an off-line process (FADP) which allows the automatic computation of depreciation. The Commonwealth will use the Straight-Line (SL) method for depreciation.  Depreciation will be recorded against the responsible fund (proprietary) and depreciation will be recorded against that fund.  All assets and personal property will be depreciated within the fixed asset Subsystem.

The straight-line depreciation method should be specified for each asset when it is acquired, using the Fixed Asset Acquisition (FA) document.  The latest values of useful life, acquisition date, asset value, accumulated depreciation, and salvage value will be used to compute current period depreciation.  This allows changes made during the month to be automatically included when depreciation is run.  All assets in the fixed asset module will be depreciated.

The Commonwealth has chosen to depreciate proprietary entities and record only memo depreciation entries for governmental entities.  The Memo Depreciation field on the Fund table (FUN2) is used to determine whether calculated entries should be posted to the General Ledger.  By setting this field on the FUN2 table, the system will post depreciation to enterprise funds, but use memo depreciation calculations for general fixed asset reports.

2.4 Key Data Structures 

On-Line Transactions

· Fixed Asset Acquisition (FA)

· Fixed Asset Betterment (FB)

· Fixed Asset Modification (FC)

· Fixed Asset Funding Source Modification (FF)

· Fixed Asset Disposition (FD)

· Fixed Asset Internal Sale (FS)

· Fixed Asset Transfer (FT)

 User Maintained Tables

                      TABLE
TABLE

    ID

Fixed Asset Acquisition/ Disposition Table
FADM

Condition/Last Inventory Date Update Table
FADU

Fixed Asset Reorganization Table
FARO

Fixed Asset Type Table
FATP

Fixed Asset Catalog Table
FCLG

Fixed Asset Group Class  Table
FGCS

Fixed Asset Group Category Table
FGCT

Fixed Asset Group Table
FGRP

Fixed Asset Location Tables


FLCS

FLCT

FLOC

Fixed Asset Valuation Table
FVAL

Cost Type Table
CTYP

Insurance Policy Type Table
ITYP

Repair and Maintenance Table
RPMT

Fixed Asset Disposal Selection Table
FADS

Manual Depreciation Input 
MDEP

System Maintained Tables

                      TABLE
TABLE

    ID

Fixed Asset Document Inquiry Table
FAPV

Fixed Asset Summary Table
FAS1

FAS2

Fixed Asset Group Location Table
FAGL

Fixed Asset Betterment Table
FBT1

FBT2

Asset Custodian Inquiry Table
CUSD

Responsibility Center Inquiry Table
RESP

Serial Number Inquiry Table
SNUM

Purchasing Authority Inquiry Table
PANM

Funding Source Table
FFSR

FFS1

Fixed Asset Disposal Text Table
FDTX

Fixed Asset Disposal Selection Table
FADS

Fixed Asset Disposal Generation Table                        
FDGN

Off-line Processes

Fixed Assets offline processes are described in detail in the ADVANTAGE System Administration Guides.  Key processes include:

· Fixed Asset Depreciation

· Fixed Assets Ledger Summary

· Fixed Asset Mass Revaluation

· Fixed Asset Disposal Generation 

· Out of Sync Program (FBT1 and FSRC)

· Fixed Asset Disposition Purge

· Fixed Asset Annual Pre-Processing

· Fixed Asset Annual Closing 

· Fixed Asset Reorganization

Set-up of User-maintained Tables

In order to enter and process transactions in the Fixed Asset Subsystem, the System Administrator should set-up data in the following user maintained tables:

· System Special Accounts Table (SPEC)

· Acquisition /Disposition Table (FADM)

· Fixed Assets Type Table (FATP)

· Cost Type Table (CTYP)

· Insurance Policy Type Table (ITYP)

· Fixed Asset Location Table (FLOC)

· Fixed Assets Location Class Table (FLCS)

· Fixed Asset Location Category Table (FLCT)

· Condition/Last Inventory Date Update Table (FADU)

· Fund Table (FUN2)

· Balance Sheet Account (BAC2)

· Object Table (OBJ2)

· Revenue Source Table (RSR2)

System Special Accounts Table (SPEC)

The SPEC table defines default accounts and some special-purpose accounts for the entire financial system.  The following codes are set-up/defined on the SPEC table:  

· GFAGA Fund: Identifies the Fund code for the Government Fixed Assets Group Account.
· Contribution to Fixed Assets: Blank (not used by the Commonwealth).
· Investments in General Fixed Assets: Default Code for the Equity Account of Governmental fund types.
· Retained Earnings: Default Code for the Equity Account of Proprietary fund types.
· Depreciation Expense: Object code for depreciation expense.
· Sale of Fixed Asset:  Revenue source code for the sale of fixed assets
· Gain/Loss Account: Revenue source code for accumulating gains (or losses) on the sales or disposition of fund assets.
· Gain/Loss Object: Object code for accumulating gains (or losses) on the sales or disposition of fund assets.

Acquisition/Disposition Table (FADM)

The Acquisition/Disposition (FADM) allows users to define the valid acquisition and disposition method codes.  Whenever an acquisition or disposition transaction is processed, the method of acquiring or disposing an asset specified in the document will be checked against the FADM table to ensure the validity of the method.  If an invalid method code is entered, the system will issue an error message and reject the transaction.  The FADM also permits posting expense or revenue accounting entry for each acquisition or disposition method.  

Fixed Asset Type Table (FATP)

The Fixed Asset Type (FATP) allows users to define the major types of fixed assets allowed in the Fixed Asset Subsystem. For each type, a name and short name are defined for use on reports.  Users must also define two balance sheet accounts: the asset account (land, buildings, etc.) and the accumulated depreciation account. The Depreciation Indicator determines whether that type of asset is depreciated. This field should be set as ‘N’ for land and construction and ‘Y’ for all other types of assets. 

Cost Type Table (CTYP)

The Cost Type (CTYP), a new table added to the Fixed Asset Subsystem, allows users to define and describe the types of Cost.

Insurance Policy Type Table (ITYP)

The Insurance Policy Type (ITYP), a new table added to the Fixed Asset Subsystem, will allow users to define and describe the types of insurance policies.

Fixed Asset Location Table (FLOC)

Fixed Asset Location (FLOC) will be used by the Commonwealth to pre-define building codes. Location is the lowest level of a three-level classification hierarchy. The progression is as follows: 1. location; 2. location class; and 3. location category. 

The user must associate every fixed asset with a location code.  Location class and category are optional codes used to group fixed assets on reports.  For example, the category might be North Greenville, the class, 500 Main Street, and the location, Building # 567.

Fixed Asset Location Class Table (FLCS)

Fixed Asset Location Class (FLCS) is optional and used for reporting purposes only.   Location classes group related location codes. For example, the location code could define the building umber and the location class code could define the street address of the building. The assignment of locations to location classes occurs in Fixed Asset Location (FLOC).

Fixed Asset Location Category Table (FLCT)

Fixed Asset Location Category (FLCT) is optional and used for reporting purposes only.  Location categories group related location class codes. The assignment of location classes to location categories occurs in Fixed Asset Location (FLOC). For example, the category might be North Greenville, the class, 500 Main Street, and the location, Building # 567.

Condition/Last Inventory Date Update Table (FADU)

The Condition/Last Inventory Date Update (FADU) allows users to update the date of the last inventory and/or condition of a particular asset or all assets at a particular location.  

Fund Table (FUN2)

The Fund Table (FUN2) displays values for all valid funds in the System.  The Fund code is always required.  The Memo Depreciation indicator should be selected for governmental funds.  De-select the indicator for proprietary funds.  The GFAGA fund defined on the SPEC table must be set up on the FUN2 table.  Fund ‘9900’ should be set up as a governmental fund.  Fund ‘9900’ will default if the fund is blank on Fixed Asset documents.

Balance Sheet Account (BAC2)

The Balance Sheet Account (BAC2) defines codes for each asset, liability, reserve, or fund balance account in the System.  The equity accounts (Contribution to Fixed Assets and Investments in General Fixed Assets) defined on the System Special Accounts Table (SPEC) must be valid on the BAC2 table.  The asset accounts defined on the Fixed Asset Type Table (FATP) must be valid on the BAC2 table.

Object Table (OBJ2)

The Object table (OBJ2) defines objects of expenditure that appear in the expense budget and on spending transactions.  The Depreciation Expense and the Gain/Loss Object codes defined on the SPEC table must be set up on the Object Code Table (OBJ2). 

Revenue Source Table (RSR2)

The Revenue Source Table (RSR2) defines revenue sources that appear in the revenue budget and on revenue transactions.  The Sale of Fixed Asset and the Gain/Loss Account revenue source codes must be valid on the RSR2 table. 

System-Maintained tables

The key system-maintained tables are described below:

· The Fixed Asset Summary Inquiry (1 of 2) (FAS1) displays summary information for all existing assets.  All data that pertains to the entire asset (original asset and all of its betterments) are stored in this window.

· The Fixed Asset Summary Inquiry Table (2 of 2) (FAS2) displays summary information for all existing fixed assets.  Fixed Asset Summary Inquiry (FAS1) displays all data except the equity distribution.  This window displays the equity distribution of the entire asset (the original asset and all of its betterments).

· The Fixed Asset Group Location Inquiry (FAGL) is an alternate view of Fixed Asset Summary Inquiry (FAS1).  This alternative view has different key fields than FAS1 and the window entries are displayed in a different order.  The entries are sorted by the fixed asset group, location, fixed asset type, and fixed asset number.

· Fixed Asset Location Inquiry (FALC) provides an alternate view of Fixed Asset Summary Inquiry (FAS1 and FAS2).  The information on this window is sorted by location, fixed asset type, and fixed asset number.

· The Fixed Asset Betterment Inquiry (1 of 2) (FBT1) displays one entry for each fixed asset and one entry for each betterment to the asset.  The user can view this inquiry from two windows.  This first window (FBT1) stores all data except the equity distribution.  The second window (FBT2) stores the equity distribution for the original asset or the betterment.

· The Fixed Asset Betterment Inquiry (2 of 2) (FBT2) displays one entry for each fixed asset and one entry for each betterment to the asset.  This window stores the equity distribution for the original asset or the betterment.

· The Funding Source Table (FSRC) displays a view of the detailed funding sources of the asset by Payment Voucher and Payment Line Number.
· The Funding Source Table (FFS1) displays a view of the detailed funding sources of the asset by Fixed Asset Number, Betterment Number, Fixed Asset Type and Asset Line.
· The Asset Custodian Inquiry Table (CUSD) displays information on the asset custodian name or number.  This table allows users to look up Fixed Asset Type, Fixed Asset Number, and Asset Description by entering the Asset Custodian look up key.  Processing a FA document will update the CUSD table.

· The Responsibility Center Inquiry Table (RESP) allows users to look up Organization, Location, Fixed Asset Type, Fixed Asset Number, and Asset Description by entering the Responsible Agency look up key.  Processing a FA document will update the RESP table.

· The Serial Number Inquiry Table (SNUM) allows users to look up Fixed Asset Type, Fixed Asset Number, and Asset Description by entering the Serial Number look up key.  This table will be useful to track assets if the tag has fallen off the equipment. Processing a FA or FB document will update the SNUM table.

· The Purchasing Authority Inquiry Table (PANM) allows the users to look up Fixed Asset Type, Fixed Asset Number, and Asset Description by entering the Purchasing Authority look up key.  This table will be updated when a FA or FB document is processed.

· Fixed Asset History Inquiry (FHIS) allows you to track updates made against each fixed asset.  Information is added to this window by the Fixed Asset document (FA) processors if Fixed Asset History on System Control Options (SOP2) is selected [Y].
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