PROJECTS/GRANTS MEMOBILL REPORTS
The off-line billing process in MARS calculates the amount of money due from the providers of funding for a project/grant (as established using the PZ) in order to reimburse the Commonwealth for expenditures incurred against the project.  There are three processes that make up project/grant off-line billing process: Project Split, MEMOBILL, and FINALBILL.  

The Project Split extracts project-related expenditures and revenues from the daily general ledger, and Project Charge transactions (Non-accounting Charges) from the Project/Grant Ledger.

The MEMOBILL process runs as part of the nightly cycle Monday through Thursday.   MEMOBILL generates reports that reflect how accumulated costs will be split when billing documents are generated through the FINALBILL process.  This process runs several times prior to FINALBILL so that you can make adjustments to parameters and /or make corrections to expenditures.  

Document Direct makes a number of these reports available that will be useful in assuring project billing setup.   The attached lists include reports in Document Direct that agencies must monitor to ensure correct project billing setup and expenditure activity prior to FINALBILL.

Non-FHWA Reports



DOCUMENT NAME
REPORT ID
REPORT NAME
DESCRIPTION

FMPMEMOC
PBBP-C
Non-FHWA Unbilled Costs Report
Produced the memo and review billing process.  Lists all non-FHWA unbilled costs.  Sorted by agency, project, subproject, and phase.

FMPMEMOG
PB14-A
Detail Federal Billing Report
Detail report (at least one line per transaction) of all eligible charges included in the current third party billing for federal (non-FHWA) agencies.  Report is sorted by object and activity code within provider and project.  Agencies need to make sure that the billing cycle is appropriate (Zero Balance, Composite Clearance) for the program/provider associated with project/subproject/phase that shows up on this report, and that expenditures are correctly recorded. 

General Reports



DOCUMENT NAME
REPORT ID
REPORT NAME
DESCRIPTION

FMPMEMOA
PBBP
Depleted Funding Source Report
Produced during the memo and review billing process. Lists depleted fund source (identified by fund type, program/provider, and fund source) within agency and project.

FMPMEMOH
PB14-B
Detail Third Party Billing Report
Detail report (at least one line per transaction) of all eligible charges included in the current third party billing to non-federal organizations.  Report is sorted by object and activity code within provider and project.

FMPMEMOI
PB15
Fund Transfer Report
The Fund Transfer Report presents a detailed listing of all ineligible charges by project.  The report indicates for each line whether that charge will be transferred (via Journal Voucher) to a default “unbillable” accounting distribution. 

FMPMEMOK
PBSA
Project Billing Setup Assurance Program
This report shows any inconsistencies in the setup of Drawdown Groups.  Any errors appearing on this report must be corrected prior to the next FINALBIL run.

FMPP170A
P170
PAPR (Project Appropriation) Exception Report
This report displays projects/subprojects/phases for which NO PAPR entries were made to allow expenditures.

FMPG110A
G110
Project/Grant Daily Revenue Detail
This report lists all records of detailed Project/Grant daily revenue, which can be identified by Fund, Transaction ID, and Revenue Source.   Sorted by agency, project, subproject, and phase.

FMPG111A
G111
Project/Grant Daily Expenditure Detail
This report lists all records of detailed Project/Grant daily expenditure, which can be identified by Fund, Transaction ID, and Revenue Source.   Sorted by agency, project, subproject, and phase.

FHWA Reports



DOCUMENT NAME
REPORT ID
REPORT NAME
DESCRIPTION

FMPMEMOB
PBBP-B
FHWA Unbilled Costs  Report
Produced during the memo billing process.  List all unbilled costs.  Sorted by agency, project, subproject, and phase.

FMPMEMOD
PB10
FHWA Billing Turnaround Report
The primary purpose of this report is to show current billing cycle billable and suspended dollar amounts for all FHWA projects.  The report also presents the current agreement amount, billed-to-date and suspended-to-date amounts.

FMPMEMOE
PB11
Report of Suspended CE Costs
Lists all FHWA projects that have construction engineering (CE) averages in the current billing, or from a prior billing (because suspended CE is carried from one billing to the next).  Also presents the current agreement amount and total-billed amount.

FMPMEMOF
PB13
FHWA Billing Summary Report (PB13)
Provides summary listings by project of the current billing’s total eligible amount, suspended amount, and net claim.

FMPMEMOJ
PB16
Detail FHWA Billing Report
This report details (at least one line per transaction) all eligible charges from current FHWA projects.  Report is sorted by object and activity code within provider and project.

FMPMEMOL
PBTR
Report of Suspense Transfers Billings
This program lists any suspended Construction Engineering costs for FHWA projects.  Nothing should appear on this report, since this functionality is not used in MARS.
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