TO:  

Agency Implementation Leads

FROM:  
MARS Central

DATE:  

????????

SUBJECT:  
Conversion of Fixed Asset records

· Questions and Comments should be address to: Don Satterly regarding the spreadsheet design or function and Jackie Green regarding required fields and valid values.  Don Satterly can be reached at (502) 564-1238 ext. 4480.  Jackie Green can be reached at (502)-564-8785.

· Agency fixed assets acquired through fiscal year 1999 will be converted into the MARS fixed asset subsystem via the two attached excel spreadsheets; fixed asset acquisitions and fixed asset betterments

1. The fixed asset acquisition spreadsheet is used for assets which have their own unique tag numbers in the agency’s existing system, when that asset is the master or lead purchase.

2. The fixed asset betterment spreadsheet is used for assets recorded in the agency’s system, when

· The asset shares the tag number of the master asset and is considered a betterment to the master.

·   The assets to be included in the conversion are:

1. Assets required to be tagged in accordance with KRS 45.313.

2. Any other assets which the agency wishes to track regardless of cost or ownership.

3. Real property (land, buildings, and improvements) will be converted from the STARS system by Central Finance and are to be excluded from this conversion.

· An individual spreadsheet is to be submitted for each STARS department.

· Required fields are shown in Red on the spreadsheets

· Conversion spreadsheets are to be submitted by e-mail to Don Satterly by November 22, 1999, earlier return is encouraged. 

· The following MARS value tables are located on the WEB, these tables can also be accessed directly in ADVANTAGE. These tables  will be needed for conversion:

Fixed asset location table (FLOC), Vendor index (VEND), Agency table (AGCY), Program reference table (PRFT), Activity index (ACTV), Agency Project Inquiry (AGPR), and Sub-project description (SPDT), Commodity Code table (COMM), Commodity Code  inquiry table (CODX) Organization table (ORG2), Agency Project Inquiry (AGPR), Sub-Project Description (SPDT) Insurance policy type (ITYP), Fixed Asset type (FATP), Acquisition \ Disposition method (FADM), Cost type (CTYP).

.

· Areas of Concern:  

1. Location Code, The location code table contains all real property both land and buildings which are state owned and leased through the Finance Cabinet, Division of Real Property.  If, your agency resides in property which does not meet the above criteria please, contact Jackie Green.

2. Funding Source, The MARS Central team will cross walk the STARS fixed asset-funding source into the MARS funding source format.  Therefore, the conversion spreadsheet requests the funding source based on the STARS system requirements.

· In order to lighten the load on agencies, which do not track this field, it will be required for conversion purposes only when the assets cost $5,000.00 or more. A funding source listing by agency and tag number is available upon request from the Finance Cabinet, Contact Jackie Green at (502)564-8785). 

·  Agencies, which do track this field, should include this data element on all assets. 


.

