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Section 1:  Administrative Overview

1.1:  Purpose
Pursuant to KRS 45A695, this Request for Proposal (RFP) is issued for the purpose of contracting with a professional services company to develop, implement, maintain, and monitor a Medicaid School-Based Administrative Claiming Program (MACP) for the Kentucky Department of Education (KDE) in collaboration with the Kentucky Department for Medicaid Services.  

1.2:  Commitment of the Kentucky Department of Education 

The Kentucky Department of Education reserves the right to withdraw this Solicitation at any time and for any reason.  Receipt of proposal materials by KDE or submission of a proposal to the KDE confers no rights upon the Proposer nor obligates KDE in any manner.

A contract based on this Solicitation may or may not be awarded.  A contract resulting in an award from this Solicitation is invalid until properly approved and executed by the Finance and Administration Cabinet.  Any agreements shall be construed and interpreted according to the laws of Kentucky.  

KDE reserves the right to reject any or all proposals in part or in whole based on the best interest of KDE.  

1.3:  Issuing Office
The Kentucky Department of Education, Office of Internal Administration and Support, Division of Budgets is issuing this Solicitation and is the only office authorized to change, modify, amend, alter, or clarify the specifications, terms and conditions of this Solicitation and any contract awarded as a result of this document.

1.4:  Cancellation of Request for Proposal
In accordance with KRS 45A.105, this Solicitation may be canceled, or all bids or proposals rejected, if it is determined in writing that such action is in the best interest of the Kentucky Department of Education. 

1.5:  Notification of Award of Contract
The successful contractor and the date the contract is awarded will be posted on the Kentucky Department of Education web site.  To access this information:

1. Go to the Kentucky Department of Education home page at www.kentuckyschools.org.  

2. Select the Administrative Resources tab located at the top of the home page. 

3. Select Doing Business with Kentucky from the menu on the left of the Administrative Resources page.

4. Select Grant Awards from the menu on the left the Doing Business with Kentucky page.

5. Select Private Sector.  Locate the Contractor for Medicaid School-Based Administrative Claiming Program on the award spreadsheet.  
1.6:  Additional Information About this Solicitation
KDE wants each prospective vendor to have full and complete information on which to base a proposal response.  In preparing this proposal, prospective vendors shall use only the information presented or referred to in this Solicitation or in additional written information supplied by the Kentucky Department of Education.   

Prospective vendors should review and comply with the general bidding requirements listed under “Laws, Policies, and Procedures” and “Standard Attachments and General Terms” located on the eProcurement web site at https://ky-purchases.com.

1.7:  Point of Contact  
The sole point of contact throughout the procurement process shall be the KDE Office of Internal Administration and Support, Division of Budgets.  All communications, oral and written (regular, express, or electronic mail, or fax), concerning this procurement shall be addressed to:

Rhonda Bailey 

Division of Budgets

Kentucky Department of Education 

Room 1612, Capital Plaza Tower 

Frankfort, Kentucky 40601

Telephone:  (502) 564-1979 

FAX:  (502) 564-6771 

E-mail: rbailey@kde.state.ky.us 

1.8:  Restrictions on Communications
From the issue date of this Solicitation until a contractor is selected and the selection is announced, Bidders are not allowed to communicate with any Commonwealth staff concerning this Solicitation except:

· The KDE point of contact cited in this Solicitation;

· Commonwealth representatives during the Vendors’ Conference; or

· Via written questions submitted to the KDE point of contact. 

For violation of this provision, KDE shall reserve the right to reject the proposal.

1.9:  Clarifications

This Solicitation and any Addenda thereto shall become part of the contract with the successful contractor.  It will be incorporated into the contract(s) by reference.

For the purpose of this Solicitation, the terms Bidder, Proposer, Offeror, Contractor, Provider, or Vendor may be used interchangeably.

For the purpose of this Solicitation, the terms Commonwealth Buyer, Buyer, Purchaser, Procurement Officer, or Contract Officer may be used interchangeably.

For the purpose of this Solicitation, the terms Solicitation, Solicitation, or Procurement may be used interchangeably.

For the purpose of this Solicitation, the terms bid, proposal, or offer may be used interchangeably.

For the purpose of this Solicitation, the terms Commonwealth of Kentucky, Commonwealth, or State, may be used interchangeably.
For the purpose of this Solicitation, “fiscal year” will be defined as KDE fiscal year:  July 1 through June 30.

For purpose of this Solicitation, “biennium” will be defined as KDE biennium:  July 1 of each even numbered year through June 30 of the next even numbered year.

For the purpose of this Solicitation, the terms addendum or modification may be used interchangeably.

1.10:  Schedule of Solicitation Activities
The following table presents the anticipated schedule for major activities associated with this Solicitation.  KDE reserves the right at its sole discretion to change the Schedule of Activities, including the associated dates and times.

	Release of Solicitation


	January 17, 2003

	1st Set of Written Questions
	4:30 (EST) on February 10, 2003

	Optional Vendor’s Conference
	February 3, 2003

11:00 am – 1:00 pm EST

 Concierge & Business Center Meeting Room 

Louisville International Airport 

	Commonwealth’s Response to Questions (Vendor’s Conference and Written) 
	February 14, 2003

	Deadline for Submission of Proposal 
	February 28, 2003

	Anticipated Completion of Technical Proposal Review
	March 14, 2003

	Oral Presentation and Demonstration
	March 20-21, 2003

Frankfort, Kentucky 

	Anticipated Notification of Contract Date 
	April 1, 2003

	Effective Date of Contract
	Within 120 days of approval of contract 


NOTE:  Time is local time for Frankfort, Kentucky.

1.11:  Vendor’s Conference

Attendance at the Vendor’s Conference is highly encouraged as this will be the only opportunity to ask oral questions.  The Kentucky Department of Education shall not be bound by oral answers to the questions presented at the Conference or oral statements made at any other time by staff of KDE or Department for Medicaid Services.  

Salient questions asked at the Vendors’ Conference and the responses will be reduced to writing and issued in an Addendum that shall be posted to the Kentucky Department of Education web site under Bid/Proposal Opportunities. (Refer to Section 1.14:  Location of Solicitation and Addenda.)   It is the vendor’s responsibility to access the Addendum.  The Vendor is required to submit a signed copy of any Addenda with the response to the proposal.  Failure to do this may result in the proposal’s rejection.

1.12:  Questions Regarding This Solicitation

In addition to the opportunity to present oral questions at the Vendors’ Conference, vendors are encouraged to submit written questions to KDE Point of Contact pursuant to the Schedule of Solicitation Activities.  Oral questions will not be accepted at any time other than the Vendors’ Conference.  KDE will respond to salient questions in writing by issuing an Addendum to the Solicitation. The Addendum shall be posted to the KDE web site under Bid/Proposal Opportunities.  (Refer to Section 1.14:  Location of Solicitation and Addenda.) It is the responsibility of the Vendor to access the Addendum.  The Vendor is required to submit a signed copy of any Addenda with the response to the proposal.  Failure to do this may result in the proposal’s rejection.

1.13:  Location of Solicitation and Addenda 
The Solicitation, Attachments, and any Addenda will be posted to the KDE home page.   Download both the Solicitation/Addendum and the attachments for your records.  It is the vendor’s responsibility to check these sites regularly for new information regarding this Solicitation.

1. Go to the Kentucky Department of Education home page at www.kentuckyschools.org.  

2. Select the Administrative Resources tab located at the top of the home page. 

3. Select Doing Business with Kentucky from the menu of the left of the Administrative Resources page.

4. Select Bid/Proposal Opportunities from the menu on the left the Doing Business with Kentucky page.

5. Select Contractor for Medicaid School-Based Administrative Claiming Program.  
Section 2:  Background and Present System Summary 

Many states now draw Federal matching funds (also known as FFP) for the costs of Medicaid administrative activities performed in the school setting.  This part of the Medicaid program is often referred to as the Medicaid School-based Administrative Claiming Program (MACP). 

The MACP provides a method of federal reimbursement for a portion of health-related administrative outreach activities currently performed by Kentucky’s 176 school districts that serve the state’s 646,830 public school students, the Kentucky School for the Deaf and Kentucky School for the Blind.  Of these 176 districts, 96 were certified to provide direct school-based health services in 2001-2002.  In fiscal year 2002, 360,350 of children under the age of 20 were eligible Medicaid recipients.  Of these 293,842 were under fifteen; 44,929 were between fifteen and seventeen; and 21,579 were between eighteen and twenty.  

Federal funding is available for the cost of administrative activities that directly support efforts to identify and enroll potential eligible students into Medicaid and that directly support the provision of medical services covered under the State Medicaid plan.  Under MACP, school-based administrative functions that are allowable as administration include:  
· Medicaid outreach

· Facilitating Medicaid eligibility determination

· Facilitating transportation-related activities in support of Medicaid covered services

· Translation related to Medicaid services

· Program planning, policy development and interagency coordination related to medical services

· Medicaid related training

· Referral, coordination and monitoring for coverable Medicaid services  

The Medicaid School-based Administrative Claiming Guide issued by the Centers for Medicare and Medicaid Services (CMS) lists codes describing claimable and non-claimable activities.  The bidder must include a signed Assurance Statement (Attachment 3) that this guide was reviewed and that the proposal complies with applicable federal requirements contained in the guide.  The Medicaid School-Based Administrative Claiming Guide may be requested from KDE or CMS (Attachment 6). 

Section 3:  Scope of Work 


The successful bidder will:

A. Provide technical assistance to the Kentucky Department for Medicaid Services and KDE in developing the state cost allocation plan.

B. Develop, implement, and maintain a system for Kentucky districts and schools and KDE to access the reimbursable contribution for local school districts that includes providing technological support for calculating claims, performing all calculations consistent with the CMS guide, and preparing and filing claims with the Department for Medicaid Services.  The system shall include an appropriate allocation methodology (e.g., time study) that meets federal requirements and approval. The proposal should describe:
· Type of time study proposed;
· How results will be used to determine allowable costs under the MACP program and determine discounted costs, if appropriate, based on Medicaid eligibility percentages; 
· How the time study will be conducted, calculated, and submitted to the Department for Medicaid Services; and
· How time study results will be monitored for accuracy on an ongoing basis. 
C. Develop, implement, and maintain a plan for recruiting the participation of Kentucky school districts in the MACP.  The plan should describe the assistance requested from KDE in promoting MACP to school districts.

D. Develop, implement, and maintain a detailed training plan for school staff that:

1. Explains the amount and types of trainings (i.e., new and refresher) to be provided annually.

2. Describes the method(s) for providing trainings (e.g., regional, district, individual, video, CD-ROM, conferencing, email, telephone support, etc.). 

3. Describes the training resources (e.g., manuals, videos, online, etc.) to be provided.

4. Includes an overview of the information given in new and refresher trainings.

5. Describes how the need for refresher training will be determined and time study results will be used to determine where additional training may be needed
6. Explains how trainings and attendees will be documented. 

E. Provide ongoing technical assistance to districts that, at a minimum, includes a toll-free number and an e-mail help center. 

F. Provide annual summary reports to participating districts showing data used to calculate claims that includes, but is not limited to:

1. Dollar amount of the claim; 

2. Percentage of dollars generated by title classifications; and 

3. Number of time surveys conducted within the district.

G. Provide quarterly written progress reports in both hard copy and diskette to the Kentucky Department of Education and the Department for Medicaid Services using the KDE data standards Attachment 4).  For the quarter reported, the progress report should include:  

1. List of participating districts and new districts recruited;

2. Dollar amount of claims generated by district;

3. Summary of new and refresher trainings conducted by district showing number of participants per training and the delivery method;

4. Total number of time surveys by district;

5. Total percentage of dollars submitted for each title classification;

6. Total percentage of dollars in each billable activity code;

7. Description of exceptions or other problems; and 

8. Other data as requested.

H. Attend, at no cost, two meetings per year with KDE and the Department for Medicaid Services.  If additional meetings are required, KDE will reimburse actual travel expenses.
In support of this work, the Kentucky Department of Education (KDE) will enter into an interagency agreement with the Kentucky Department for Medicaid Services.  KDE will:  

1. Hire the contractor selected through this solicitation.

2. Distribute Medicaid payments to participating school districts.

3. Oversee the contract and the provision and documentation of Medicaid administrative services provided by participating school districts.

4. Assist the contractor in promoting MACP to local school districts as agreed upon by the contractor and KDE.

Local school districts participating in the MACP will agree to:

1. Assign a district coordinator to MACP who is responsible for identifying appropriate individual staff members for time studies, submitting claims documents required by the contractor, and maintaining district Medicaid records.   

2. Participate in new and refresher training provided by the contractor.

3. Include the Medicaid program in the annual local district funds audit. 

4. Enter into a provider agreement with the Kentucky Department for Medicaid Services.

The Kentucky Department for Medicaid Services will:

1. Enter into Medicaid provider agreements with participating districts that meet applicable requirements.

2. Receive claims from the contractor based on participating school district administrative activities.  

3. Reimburse the Kentucky Department of Education for the negotiated Federal share for allowable school-based administrative services and to pay contractor.  

4. Enter into a Memorandum of Agreement with the Kentucky Department of Education to transfer funds to the Kentucky Department of Education to pay the contractor’s administrative costs and to reimburse participating districts for eligible services.

Section 4:  Terms and Conditions of Contract 
4.1:  Beginning of Work
The contractor shall not commence any billable work until a valid contract has been executed. The Kentucky Department of Education’s acceptance of the contractor’s offer in response to the Solicitation shall create a valid contract between the Parties consisting of the following:

1. Any written Agreement between the Parties.

2. Any Addenda to the Solicitation.

3. The Solicitation and all attachments thereto, including Section 4:  Terms and Conditions of contract.

4. General Conditions contained in 200 KAR 5:021 and Finance and Administration Policies FAP 110-10-00.

5. Any Best and Final Offer.

6. Any clarifications concerning the contractor’s proposal in response to the Solicitation. 

7. The contractor’s proposal in response to the Solicitation.  

In the event of any conflict between or among the provisions contained in the contract, the order of precedence shall be as enumerated above.

Pursuant to KRS 45A, upon award of the contract, the final agreement shall be submitted to the Secretary of the Finance and Administration Cabinet and the Governmental Services Contract Review Committee for review and approval.  Final notice and an effective date will be issued to the contractor at that time.

4.2:  Final Agreement
The contract represents the entire agreement between the parties. Prior negotiations, representations, or agreements, either written or oral, between the parties relating to the Solicitation shall be of no effect upon this contract.

4.3:  Waiver
No covenant, condition, duty, obligation, or undertaking contained in or made a part of the contract will be waived except by the written agreement of the parties. The granting of a forbearance or indulgence, regardless of the form, by either party shall not constitute a waiver of the above-referenced covenant, condition, duty, obligation, or undertaking to be kept by the specified party.  Until the specified party has satisfied or completely performed said covenants, conditions, duties, obligations, and undertakings, the other party shall have the right to invoke any remedy available under law or equity, providing the party has not granted or agreed to a forbearance or indulgence.

Any consent by any party to, or waiver of, a failure by the other, whether express or implied, shall not constitute consent to, waiver of, or excuse for any other different or subsequent failure.

4.4:  Contract Variations
If any provision of this contract (including items incorporated by reference) is declared or found to be illegal, unenforceable, or void, then both the Kentucky Department of Education and the contractor shall be relieved of all obligations arising under such provision.  If the remainder of this contract is capable of performance, it shall not be affected by such declaration or finding and shall be fully performed.

4.5:  Changes and Modifications to Contract
Pursuant to Kentucky law, no modification or change of any provision in this contract shall be made, or construed to have been made, unless such modification is mutually agreed to in writing by the contractor and KDE, incorporated as a written amendment to the contract, processed through the Office of Internal Administration and Support, and approved by the Finance and Administration Cabinet prior to the effective date of such modification or change. Memorandum of understanding, written clarification, and/or correspondence shall not be construed as amendments to the contract.

If the contractor finds at any time that existing conditions make modification of the contract necessary, it shall promptly report such matters to KDE for consideration and decision.

4.6:  Changes in Scope
KDE may, at any time by written order, make changes within the general scope of the contract.  No changes in scope are to be conducted except at the approval of KDE through the process described in Section 4.5: Changes and Modifications to the contract.

4.7:  Effective Date and Renewal

This agreement is not effective until the Secretary of the Finance and Administration Cabinet or his authorized designee has approved the contract and until the contract has been submitted to the Government Contract Review Committee.

Payments on personal service contracts and memoranda of agreement shall not be authorized for services rendered after government contract review committee disapproval, unless the decision of the committee is overridden by the Secretary of the Finance and Administration Cabinet or agency head, if the agency has been granted delegation authority by the secretary.
Once approved, the contract may remain in effect through June 30, 2004.  Pursuant to Kentucky and federal law and subject to the approval of the Secretary of Finance and Administration Cabinet, this contract may be renewed for a minimum of two additional years at the sole discretion of the Kentucky Department of Education.

4.8:  Multiyear Contracts
If this contract is for a term that extends beyond the end of the biennium in which the contract was made, payment and performance obligations for succeeding fiscal years are subject to the availability of funds.  When funds are not appropriated or otherwise available to support continuation of performance of the contract beyond the biennium, the contract for such subsequent year(s) may be canceled and the contractor shall be reimbursed in accordance with Section 4.45:  Termination for Unavailability of Funds.

4.9:  Assurances Before Breach

If deliverables due under the contract resulting from this Solicitation are not to the satisfaction of the Kentucky Department of Education, the contractor shall deliver assurances in the form of additional contractor resources to KDE and demonstrate that other major schedules will not be affected.  The quantity and quality of such additional resources is at the discretion of KDE and failure to comply shall be subject to the provisions of termination for default.

4.10:  Assignment
The contractor shall not assign the contract in whole or in part or any payment arising from the contract without the prior written consent of KDE. Any purported assignment is void.

4.11:  Conflict of Interest Laws and Principles

The contractor certifies that he is legally entitled to enter into this contract with the Commonwealth of Kentucky, and by holding and performing this contract will not be violating either any conflict of interest statute (KRS45A.330-45A.340, 45A.990, 164,390), or KRS 11a.040 of the executive branch code of ethics, relating to the employment of former public servants. 

4.12:  Choice of Law and Forum
All questions as to the execution, validity, interpretation, construction and performance of this agreement shall be governed by the laws of the Commonwealth of Kentucky.  Furthermore, the parties hereto agree that any legal action, which is brought on the basis of this agreement, shall be filed in the Franklin County circuit court of the Commonwealth of Kentucky.  

4.13:  Notices
After the award of contract, all communications of a contractual or legal nature or all programmatic communications are to be made to the agency contact person. 

Rhonda Bailey  

Kentucky Department of Education

1610 Capital Plaza Tower

500 Mero Street

Frankfort, Kentucky  40601

rbailey@kde.state.ky.us

Phone:  (502) 564-1979

Fax:  (502) 564-6771

4.14:  Payment
Payments are predicated upon successful completion and acceptance of the described work, services, supplies, or commodities, and delivery of the required documentation.  

The documentation to be delivered during the contract and proposed payment schedule shall be concurrent with the following major tasks: Submission of quarterly claims invoices to the Kentucky Department for Medicaid Services and submission of quarterly progress reports to the Kentucky Department of Education.  

No payment shall be made to the contractor prior to October 1, 2003.

4.15:  Invoices for Fees

The contractor shall maintain supporting documents to substantiate invoices and shall furnish same if required by state government.

4.16:  Travel Expenses, If Authorized
The contractor shall be paid for no travel expenses unless and except as 

specifically authorized by the specifications of the contract.

4.17:  Other Expenses, If Authorized

The contractor shall be reimbursed for no other expenses of any kind, unless and except as specifically authorized within the specifications of the contract.

I. If the reimbursement of such expenses is authorized, the reimbursement shall be only on an out-of-pocket basis.  Request for payment of same shall be processed upon receipt from the contractor of valid, itemized statements submitted periodically for payment at the time any fees are due.  The contractor shall maintain supporting documents that substantiate every claim for expenses and shall furnish same if requested by state government.

II. Invoicing for fee: the contractor's fee shall be original invoice(s) and shall be documented by the contractor. The invoice(s) must conform to the method described in the specifications of the contract.

III. Invoicing for travel expenses:  The contractor must follow instructions described in the  specifications of the contract.  Either original or certified copies of receipts must be submitted for airline tickets, motel bills, restaurant charges, rental car charges, and any other miscellaneous expenses.

IV. Invoicing for miscellaneous expenses:  The contractor must follow instructions prescribed in the specifications of the contract. Expenses submitted shall be documented by original or certified copies.

4.18:  Time Period for Payment
Unless otherwise stated, KDE will make payment within thirty (30) working days of acceptance of goods and/or services.

4.19:  Contractor Cooperation in Related Efforts
KDE may undertake or award other contracts for additional or related work, services, supplies, or commodities, and the contractor shall fully cooperate with such other contractors and KDE employees.  The contractor shall not commit or permit any act which will interfere with the performance of work by any other contractor or by KDE  employees.

4.20:  Subcontractors
No subcontract shall be made by the contractor with any other party for furnishing any of the work or services contracted without prior written consent of KDE.  This provision shall not require the approval of contracts of employment between the contractor and personnel assigned to service the contract.  The contractor shall be solely responsible for performance of the entire contract whether or not subcontractors are used.

All references to the contractor shall be construed to encompass both the contractor and any subcontractors of the contractor. 

4.21:  Contractor Affiliation
Any action taken by an affiliate of the contractor, which if done by the contractor, would constitute a breach of this agreement, shall be deemed a breach by the contractor with legal effect.  "Affiliate" shall mean a branch, division or subsidiary that is effectively controlled by another party.

4.22:  Performance Bond  

Pursuant to Kentucky law, the contractor shall furnish a performance bond satisfactory to KDE in an amount equal to one hundred (100%) of the first year contract amount as security for the faithful performance of the contract.  The bond furnished by the contractor shall incorporate by reference the terms of the contract as fully as though they were set forth verbatim in such bonds.  In the event the contract is amended, the penal sum of the performance bond shall be deemed increased by like amount.

The initial bond shall be submitted to KDE within 30 days of execution of this contract.  Any required amendment to the bond shall be submitted to KDE within 30 days of said amendment.

4.23:  Insurance
The contractor shall provide professional liability insurance for its professional employees, public liability, property damage, and workers' compensation insurance, insuring as they may appear, the interest of all parties of agreement against any and all claims that may arise out of the contractor's operations under the terms of this contract.  In the event any carrier of such insurance exercises cancellation, notice of such cancellation shall be made immediately to KDE.  

4.24:  Confidentiality of Contract Terms
The contractor and KDE agree that all information communicated between them before the effective date of the contract shall be received in strict confidence and shall not be necessarily disclosed by the receiving party, its agents, or employees without prior written consent of the other party.  Such material will be kept confidential subject to Commonwealth and Federal public information disclosure laws.

Upon signing of the contract by all parties, terms of the contract become available to the public, pursuant to the provisions of the Kentucky Revised Statutes.

The contractor shall have an appropriate agreement with its subcontractors extending these confidentiality requirements to all subcontractors’ employees.

4.25:  Force Majeure
The contractor will not be liable for any excess cost to KDE if the failure to perform the contract arises out of causes beyond the control and without the fault or negligence of the contractor.  Such causes may include, but are not restricted to, acts of god, fires, quarantine restriction, strikes, and freight embargoes.  In all cases, failure to perform must be beyond the control and without fault or negligence of the contractor.  The contractor shall take all possible steps to recover from such occurrences and to comply with the requirements of the contract during such period.

4.26:  Hold Harmless

The contractor agrees to, defend, indemnify, and hold harmless KDE, its officers, agents, and employees from:

· Any claims or losses resulting from actions by the contractor, or subcontractors, their officers, employees, or agents performing or supplying services, materials, or supplies in connection with the performance of the contract;

· Any claims or losses to any person or firm injured or damaged by the erroneous, omissions, or negligent acts of the contractor or subcontracts, their officers, employees, or agents in the performance of the contract;

· Any failure of the contractor or subcontractors, their officers, employees or agents, to observe Kentucky laws, including but not limited to labor laws and minimum wage laws.

4.27:  Disclosure of Financial Records (Certification)
The state agency certifies that it is in compliance with the provisions of KRS 45A.695.

The contractor, as defined in KRS 45A.030(7), agrees that the contracting agency, the Finance and Administration Cabinet, the Auditor of Public Accounts, and the Legislative Research Commission, or their duly authorized representatives, shall have access to any books, documents, papers, records, or other evidence, which are directly pertinent to this contract for the purpose of financial audit or program review.  Furthermore, any books, documents, papers, records, or other evidence provided to the contracting agency, the Finance and Administration Cabinet, the Auditor of Public Accounts, or the Legislative Research Commission which are directly pertinent to the contract shall be subject to public disclosure regardless of the proprietary nature of the information, unless specific information is identified and exempted and agreed to by the Secretary of the Finance and Administration Cabinet as meeting the provisions of KRS 61.878(1)(c) prior to the execution of the contract.  The Secretary of the Finance and Administration Cabinet shall not restrict the public release of any information that would otherwise be subject to public release if a state government agency was providing the services.  

4.28:  Audit Provisions

The Finance and Administration Cabinet may inspect the place of business of the contractor or any subcontractor under the contract awarded or to be awarded by KDE.

In accordance with KRS 45A.150, the Finance and Administration Cabinet may audit the books and records of any person who has submitted cost or pricing data under KRS 45A.120 at any time until three (3) years from the date of final payment under the prime contract, and by any subcontract for a period of three (3) years from the date of final payment under the Subcontract.  Such books and records shall be maintained by the contractor for a period of three (3) years from the date of final payment under the contract and by any subcontract for a period of three years from the date of final payment under the Subcontract.

The contractor shall place such the same audit requirement in any agreement it may have with a subcontract under this contract.

4.29:  Confidential Information
The contractor shall comply with the provisions of the Privacy Act of 1974 and instruct its employees to use the same degree of care as it uses with its own data to keep confidential information concerning client data, the business of KDE, its financial affairs, its relations with its citizens and its employees, as well as any other information which may be specifically classified as confidential by KDE in writing to the contractor.  All Federal and State Regulations and Statutes related to confidentiality shall be applicable to the contractor.  The contractor shall have an appropriate agreement with its employees to that effect, provided however, that the foregoing will not apply to:

· Information which KDE has released in writing from being maintained in confidence;

· Information which at the time of disclosure is in the public domain by having been printed an published and available to the public in libraries or other public places where such data is usually collected; or

· Information, which, after disclosure, becomes part of the public domain as defined above, thorough no act of the contractor.

The contractor shall have an appropriate agreement with its subcontracts extending these confidentiality requirements to all subcontracts' employees.

4.30:  Advertising Award
The contractor shall not refer to the award of contract in commercial advertising in such a manner as to state or imply that the firm or its services are endorsed or preferred by KDE.  

4.31:  Notice of Infringement
The contractor shall report to KDE promptly and in reasonable written detail, each notice of claim of patent or copyright infringement based on the performance of this contract of which the contractor has knowledge.

4.32:  Patent or Copyright Infringement
The contractor, at its expense, will defend any claim or suit which may be brought against KDE for the infringement of United States patents or copyrights arising from the contractor's or Commonwealth's use of any equipment, materials, or information prepared or developed in connection with performance of the contract and in any suit will satisfy any final judgment for such infringement.  KDE will give the contractor written notice of such claim or suit and full right and opportunity to conduct the defense thereof, together with full information and all reasonable cooperation.

If principles of governmental or public law are involved, KDE may participate in the defense of any such action, but no costs or expenses shall be incurred for the account of the contractor without the contractor's written consent.

If, in the contractor's opinion, the equipment, materials, or information mentioned in the paragraphs above is likely to or does become the subject of a claim or infringement of a United States patent or copyright, then without diminishing the contractor's obligation to satisfy any final award, the contractor may, with KDE's written consent, substitute other equally suitable equipment, materials, and information, or at the contractor's options and expense, obtain the right for KDE to continue the use of such equipment, materials, and information.

4.33:  Settlement of Claim
KDE agrees that the contractor has the right to defend, or at its option, to settle and the contractor agrees to defend at its own expense, or at its option to settle, any claim, suit or proceeding brought against KDE on the issue of infringement of any United States patent or copyright or any product, or any part thereof, supplied by the contractor to KDE under this agreement.  The contractor agrees to pay any final judgment entered against KDE on such issue in any suit or proceeding defended by the contractor.

KDE agrees to notify the contractor promptly, in writing, of any such claim, suit or proceeding, and at the contractor's expense give the contractor proper and full information needed to settle and/or defend any such claim, suit or proceeding.  If the product, or any part thereof, furnished by the contractor to KDE becomes, or in the opinion of the contractor may become, the subject of any claim, suit or proceeding for infringement of any United States patent or copyright, or in the event of an adjudication that such product or part infringes any United States patent or copyright, or if the use, lease or sale of such product or part is enjoined, the contractor may, at its option and its expense:

· Procure for KDE the right under such patent, or copyright to use lease or sell, as appropriate, such product or part;

· Replace such product or part with other products or parts suitable to KDE; and

· Suitably modify such product or part.

The contractor shall have no liability for any infringement based upon:

· the combination of such product or part with any other product or part not furnished to KDE by the contractor.

· the modification of such product or part unless such modification was made by the contractor.

· the use of such product or part in a manner for which it was not designed.

4.34:  Permits, Licenses, Taxes and Commonwealth Registration

The contractor shall procure all necessary permits and licenses and abide by all applicable laws, regulations, and ordinances of all Federal, State, and local governments in which work under this contract is performed.

The contractor shall maintain certification of authority to conduct business in KDE during the term of this contract.  Such registration is obtained from the Secretary of State, who will also provide the certification thereof.  However, the contractor need not be registered as a prerequisite for responding to the Solicitation.  Additional local registration or license may be required.

The contractor shall pay any sales, use, and personal property taxes arising out of this contract and the transaction contemplated hereby.  Any other taxes levied upon this contract, the transaction, or the equipment or services delivered pursuant hereto shall be borne by the contractor. 

4.35:  Violation of Tax and Employment Laws

KRS 45A.485 requires the contractor to reveal to the Commonwealth, prior to the award of a contract, any final determination of a violation by the contractor within the previous five (5) year period of the provisions of KRS chapters 136, 139, 141, 337, 338, 341, and 342. These statutes relate to the state sales and use tax, corporate and utility tax, income tax, wages and hours laws, occupational safety and health laws, unemployment insurance laws, and workers compensation insurance laws, respectively.    

To comply with the provisions of KRS 45A.485, The contractor shall report any such final determination(s) of violation(s) to the commonwealth by providing the following information regarding the final determination(s): the KRS violated, the date of the final determination, and the state agency which issued the final determination.

KRS 45A.485 also provides that, for the duration of any contract, the contractor shall be in continuous compliance with the provisions of those statutes which apply to the contractor's operations, and that the contractor's failure to reveal a final determination as described above or failure to comply with the above statutes for the duration of the contract, shall be grounds for the commonwealth's cancellation of the contract and the contractor's disqualification from eligibility for future state contracts for a period of two (2) years.  

Contractor must check one.

	
	The contractor has not violated any of the provisions of the above statutes within the previous five (5) year period.

	
	

	

	
	The contractor has violated the provisions of one or more of the above statutes within the previous five (5) year period and has revealed such final determination(s) of violation(s).  (Attach a list of such determinations.) 

	
	


4.36:  Conformance with Commonwealth and Federal Laws/Regulations
This contract is subject to the laws of Kentucky and, where applicable, Federal law. 

4.37:  Social Security (Check One) 

	
	The parties are cognizant that the state is not liable for social security contributions pursuant to 42 U.S.code, section 418, relative to the compensation of the second party for this contract.  

	
	

	
	

	

	
	The parties are cognizant that the state is liable for social security contributions pursuant to 42 U.S. code, section 418, relative to the compensation of the second party for this contract.

	
	


4.38:  Contract Claims
The Parties acknowledge that KRS 45A.225 to 45A.290 govern contract claims.

A question or act arising under the contract which is not disposed of by agreement may be brought to the Secretary of the Finance and Administration Cabinet pursuant to KRS 45A.230.  

Pursuant to KRS 45A.245 and 45A.260 (2), actions on the contract shall be brought in Franklin Circuit Court, Frankfort, Kentucky within one year from the date of completion specified in the contract, notwithstanding the requirement to present contract claims to the Secretary of the Finance and Administration Cabinet for administrative review.  Damages shall be limited to the original amount of the contract. 
Pending final determination of any dispute or legal action, the contractor shall proceed diligently with the performance of the contract and in accordance with the Secretary of the Finance and Administration Cabinet’s direction.

4.39:  Rights and Remedies
The rights and remedies of KDE provided in Section 40 shall not be exclusive and are in addition to any other rights and remedies provided by law or under this contract

4.40:  Forums and Venue
This contract shall be construed according to the laws of Kentucky.  Any legal proceedings against the Commonwealth or the Kentucky Department of Education regarding this Solicitation or any resultant contract shall be brought in Commonwealth of Kentucky administrative or judicial forums.  Venue will be in Franklin County, Commonwealth of Kentucky.

4.41:  Attorneys' Fees
In the event that either Party deems it necessary to take legal action to enforce any provision of this contract, and in the event KDE prevails, the contractor agrees to pay all expenses of such action, including attorneys' fees and costs at all stages of litigation as set by the court or hearing officer.
4.42:  Discrimination 
During the performance of this contract, the contractor agrees as follows:

1.  The contractor will not discriminate against any employee or applicant for employment because of race, religion, color, national origin, sex or age.  The contractor further agrees to comply with the provisions of the Americans with Disabilities Act (ADA), Public Law 101-336, and applicable federal regulations relating thereto prohibiting discrimination against otherwise qualified disabled individuals under any program or activity.  The contractor agrees to provide, upon request, needed reasonable accommodations.  The contractor will take affirmative action to ensure that applicants are employed and that employees are treated during employment without regard to their race, religion, color, national origin, sex, age or disability.  Such action shall include, but not be limited to the following; employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensations; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this non-discrimination clause. 

2.  The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to race, religion, color, national origin, sex, age or disability.

3.  The contractor will send to each labor union or representative of workers with which he has a collective bargaining agreement or other contract or understanding, a notice advising the said labor union or workers' representative of the contractor's commitments under this section, and shall post copies of the notice in conspicuous places available to employees and applicants for employment.  The contractor will take such action with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing such provisions, including sanctions for noncompliance.

4.  The contractor will comply with all provisions of Executive Order No. 11246 of September 24, 1965 as amended, and of the rules, regulations and relevant orders of the Secretary of Labor.

5.  The contractor will furnish all information and reports required by Executive Order No. 11246 of September 24, 1965, as amended, and by the rules, regulations and orders of the secretary of labor, or pursuant thereto, and will permit access to his books, records and accounts by the administering agency and the secretary of labor for purposes of investigation to ascertain compliance with such rules, regulations and orders.

6.  In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of the said rules, regulations or orders, this contract may be cancelled, terminated or suspended in whole or in part and the contractor may be declared ineligible for further government contracts or federally-assisted construction contracts in accordance with procedures authorized in Executive Order No. 11246 of September 24, 1965, as amended, and such other sanctions may be imposed and remedies invoked as provided in or as otherwise provided by law.

7.  The contractor will include the provisions of paragraphs (1) through (7) of Section 202 of Executive Order No. 11246 in every subcontract or purchase order unless exempted by rules, regulations or orders of the secretary of labor, issued pursuant to section 204 of Executive Order No. 11246 of September 24, 1965, as amended, so that such provisions will be binding upon each subcontractor or vendor.  The contractor will take such action with respect to any subcontract or purchase order as the administering agency may direct as a means of enforcing such provisions including sanctions for noncompliance; provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the agency, the contractor may request the united states to enter into such litigation to protect the interests of the united states.

4.43:  Campaign Finance

The contractor certifies that neither he/she nor any member of his/her immediate family having an interest of 10% or more in any business entity involved in the performance of this contract, has contributed more than the amount specified in KRS 121.056(2), to the campaign of the gubernatorial candidate elected at the election last preceding the date of this contract.  The contractor further swears under the penalty of perjury, as provided by KRS 523.020, that neither he/she nor the company which he/she represents, has knowingly violated any provisions of the campaign finance laws of the commonwealth, and that the award of a contract to him/her or the company which he/she represents will not violate any provisions of the campaign finance laws of the commonwealth.

4.44:  Provisions for Cancellation of the Contract 
The state agency shall have the right to terminate and cancel this agreement at any time not to exceed thirty (30) days written notice served on the contractor by registered or certified mail.

4.45:  Termination for Unavailability of Funds
In the event that KDE funds for the contract become unavailable, KDE shall have the right to terminate the contract without penalty and upon the same terms and conditions as a termination for convenience.

Availability of funds will be determined at the sole discretion of KDE.

4.46:  Termination for Default
KRS 45A.210 (2) and 200 KAR 5:312 Section 1 set out the provisions for termination of the contract upon default:

If the contractor is determined in writing by the Finance and Administration Cabinet to be in breach of any of the terms and conditions of the contract, the contractor, shall, at the discretion of the Finance and Administration Cabinet, be declared in default and the contract may be terminated as a result of such default.

A default in performance by which the contract may be terminated shall include, but shall not be limited to, failure to perform the contract according to its terms, conditions and specifications; failure to make delivery within the time specified or according to a delivery schedule fixed by the contract; late payment or nonpayment of bills for labor, materials, supplies, or equipment furnished in connection with the contract as evidenced by a lien filed pursuant to the provisions of KRS Chapter 376, or letters of indebtedness received from creditors by KDE.

KDE shall not be liable for any further payment to the contractor if the contractor is terminated for default after the date of such default as determined by the Finance and Administration Cabinet. KDE shall be responsible for commodities, supplies, equipment or services delivered and accepted on or before the date of default and for which payment had not been made as of that date.  The contractor and his surety, if a performance or payment bond has been required under the contract, shall be jointly and severally liable to KDE for all loss, cost or damage sustained by KDE as a result of the contractor's default; provided, however, that the contractor's surety liability shall not exceed the final sum specified in the contractor's bond. 

4.47:  Cure Provision
In reference to Termination for Default, KDE shall notify the contractor in writing at least 30 days prior to the proposed termination date of the default.  Such written notice shall specifically state the reason of the intention to terminate.  The contractor shall have 30 days in which to cure the default, unless such cure period is extended by agreement of the Parties.  If the default is not cured to the satisfaction of KDE within the 30 day cure period or any extension thereof, the contract shall be considered terminated at close of business on the 30th day or any agreed upon extension.
4.48:  Termination for Convenience
KRS 45A.210 (2) and 200 KAR 5:312 Section 2 set out the provisions for termination of 

the contract for convenience:

KDE may terminate the contract for its own convenience upon thirty (30) days prior written notice when the Finance and Administration Cabinet has determined that such terminations will be in KDE's best interests.  When it has been determined that the contract should be terminated for the convenience of KDE, KDE shall negotiate a settlement with the contractor according to terms deemed just and equitable by KDE.  Compensation to the contractor for lost profits on the contract terminated for convenience of KDE shall not exceed an amount proportionate to the sum that the contractor's total expected margin of profit on the contract bore to the contract price, based on the total out of pocket expense incurred by the contractor as of the date of termination of the contract. If the contract is terminated for the convenience of KDE, the contractor shall have the burden of establishing the amount of compensation to which he believes himself to be entitled by submission of complete and accurate cost data employed in submitting his proposal for the contract and evidence of expenses paid or incurred in performance of the contract from the date of award through the date of termination.”

4.49:  Procedure for Termination
Upon delivery by certified mail to the contractor of a Notice of Termination specifying the nature of the termination, the extent to which performance of work under the contract is terminated, and the date upon which such termination becomes effective, the contractor shall:

· Stop work under the contract on the date and to the extent specified in the Notice of Termination

· Terminate all orders to the extent that they relate to the performance of work terminated by the Notice of Termination

· Assign to KDE in the manner and to the extent directed by KDE all of the right, title, and interest of the contractor under the orders so terminated, in which case KDE shall have the right, at its discretion, to settle or pay any or all claims arising out of the termination of such orders

· With the approval or ratification of KDE, settle all outstanding liabilities and all claims arising out of such termination of orders, the cost of which would be reimbursable in whole or in part, in accordance with the provision of the contract

The contractor shall proceed immediately with the performance of the above obligations notwithstanding any delay in determining or adjusting the amount of any item of reimbursable price under this clause.

4.50:  Termination Claims
After receipt of a Notice of Termination, the contractor shall submit to KDE any termination claim in the form and with the certification prescribed by KDE.  Such claim shall be submitted promptly but in no event later than six (6) months from the effective date of termination, unless one or more extensions in writing are granted by KDE within such six (6) month period or authorized extension thereof.  However, if KDE determines that the facts justify such action, he may receive and act upon any such termination claim at any time after such six- (6) month period or any extension thereof.  Upon failure of the contractor to submit its termination claim within the time allowed, KDE may, subject to any review required by KDE procedures in effect as of the date of execution of the contract, determine, on the basis of information available to him, the amount, if any, due to the contractor by reason of the termination and shall thereupon cause to be paid to the contractor the amount so determined.

Subject to the provisions of the previous paragraph and subject to any review required by KDE procedures in effect as of the date of execution of the contract, the contractor and KDE may agree upon the amounts to be paid to the contractor by reason of the total or partial termination of work pursuant to this article.  The contract shall be amended accordingly.

In the event of the failure of the contractor and KDE to agree in whole or in part as to the amounts with respect to costs to be paid to the contractor in connection with the total or partial termination of work pursuant to this article, KDE shall determine on the basis of information available the amount, if any, due to the contractor by reason of termination and shall pay to the contractor the amount so determined.

The contractor shall have the right of appeal, as stated in 4.38: Contract Claims, from any such determination made by KDE.

4.51:  Bankruptcy
In the event the contractor becomes the subject debtor in a case pending under the Federal Bankruptcy Code, KDE's right to terminate this contract may be subject to the rights of a trustee in bankruptcy to assume or assign this contract.  The trustee shall not have the right to assume or assign this contract unless the trustee (a) promptly cures all defaults under this contract; (b) promptly compensates KDE for the monetary damages incurred as a result of such default, and (c) provides adequate assurance of future performance, as determined by KDE.

Section 5:  Procurement Process and Procurement Requirements

5.1:  Purchasing and Specifications 
The contractor certifies that he will not attempt in any manner to influence any specifications to be restrictive in any way or respect nor will he attempt in any way to influence any purchasing of services, commodities or equipment by the Commonwealth of Kentucky.  For the purpose of this paragraph and the following paragraph that pertains to conflict-of interest laws and principles, "he" is construed to mean "they" if more than one person is involved and if a firm, partnership, corporation, or other organization is involved, then "he" is construed to mean any person with an interest therein.

5.2:  Approach
The procurement process will provide for the evaluation of proposals and selection of the winning proposal in accordance with State law and regulations.  KRS Chapter 45A of the Kentucky Model Procurement Code provides the regulatory framework for the procurement of services by State agencies.

5.3:  Independent Price Determination
A proposal will not be considered for award if the price in the proposal was not arrived at independently without collusion, consultation, communication, or agreement as to any matter relating to such prices with any other Offeror or with any competitor.  In addition, the Offeror is prohibited from making multiple proposals in a different form.

The Offeror must include a certified statement in the proposal that the price was arrived at without any conflict of interest, as described above.  Should conflict of interest be detected any time during the contract, the contract shall be null and void and the contractor shall assume all costs of this project until such time that a new contractor is selected.

5.4:  No Contingent Fees

No person or selling agency shall be employed or retained or given anything of monetary value to solicit or secure this contract, excepting bona fide employees of the Offeror or bona fide established commercial or selling agencies maintained by the Offeror for the purpose of securing business.  For breach or violation of this provision, KDE shall have the right to reject the proposal, annul the contract without liability, or, at its discretion, deduct from the contract price or otherwise recover the full amount of such commission, percentage, brokerage or contingent fee or other benefit.

5.5:  Funding Limitations

If all bids received in response to this Solicitation exceed the amount of funding available, then KDE has the right to cancel this Solicitation.

5.6:  Right to Reject Proposals

KDE reserves the right to reject any or all proposals in whole or in part on any basis that is determined by KDE to be in the best interest of KDE.

5.7:  Best and Final Offers

KDE reserves the right at its discretion to request Best and Final offers for technical and/or cost proposals.  However, Offerors are cautioned to propose their best possible offers at the outset of the process, as there is no guarantee that any Offeror will be allowed an opportunity to submit a Best and Final technical and/or cost offer.

5.8:  Cost of Preparing Proposal

Costs for developing the proposals are solely the responsibility of the Offerors.  KDE will provide no reimbursement for such costs.

5.9:  Term of Validity of Proposals

All submitted technical and cost proposals shall remain valid for a minimum of six (6) months after the proposal due date.

5.10:  Acceptance of Proposals
KDE will accept all proposals properly submitted. However, KDE reserves the right to request necessary amendments, reject any or all proposals in whole or in part, reject any proposal in whole or in part that does not meet mandatory requirements or cancel this Solicitation, according to the best interest of KDE.

5.11:  Restriction on Submissions After Solicitation Closing Date

Unless requested by KDE, KDE may not accept any addenda, revisions, or alterations to proposals after the Solicitation closing date.

5.12:  Waiver of Minor Irregularities

KDE reserves the right to waive minor irregularities in proposals providing such action is in the best interest of KDE.

Where KDE may waive minor irregularities, such waiver shall in no way modify the Solicitation requirements or excuse the Offeror from full compliance with the Solicitation specifications and other contract requirements if the Offeror is awarded the contract.

5.13:  Clarifications of Proposals

KDE reserves the right to request clarification of proposals pursuant to Title 200 of the Kentucky Administrative Regulations, Chapter 5:306, Section 6.

5.14:  Rules for Withdrawal of Proposals

Prior to the date specified for receipt of offers, a submitted proposal may be withdrawn by submitting a signed written request for its withdrawal to KDE.

5.15:  Disposition of Proposals

All proposals become the property of KDE.  The successful proposal will be incorporated into the resulting contract by reference.  Disposal of unsuccessful proposals shall be at the discretion of KDE.

5.16:  Right to Use Proposal Ideas

KDE shall have the right to use all system ideas, or adaptations of those ideas, contained in any proposals received in response to the Solicitation.  Selection or rejection of the proposal will not affect this right.

5.17:  Protest
Pursuant to KRS a45A, the Secretary of the Finance and Administration Cabinet, or his designee, shall have authority to determine protests and other controversies of actual or prospective Offerors in connection with the solicitations or selection for award of a contract.

Any actual or prospective Offeror or contractor, who is aggrieved in connection with solicitation or selection for award of a contract, may file protest with the Secretary of the Finance and Administration Cabinet.  A protest or notice of other controversy must be filed promptly and in any event within two (2) calendar weeks after such aggrieved person knows or should have known of the facts giving rise thereto.  (See Section 10.040—Notification of Award of contract(s).)  All protests or notices of other controversies must be in writing and shall be addressed to:

Gordon Duke, Secretary

Finance and Administration Cabinet

Room 383, Capitol Annex

Frankfort, Kentucky 40601

Tel:  502-564-4240

Fax:  502-564-6785

E-mail:  GordonC.Duke@mail.state.ky.us

The Secretary of Finance and Administration Cabinet shall promptly issue a decision in writing.  A copy of that decision shall be mailed or otherwise furnished to the aggrieved party and shall state the reasons for the action taken.

The decision by the Secretary of the Finance and Administration Cabinet shall be final and conclusive.

5.18:  Proposal Submission Requirements
Each qualified Offeror may submit one proposal.  Alternate proposals will not be allowed.

Proposals must be submitted in two (2) parts:  the technical proposal and the cost proposal. The format and content of each are specified in Sections 50, 60, and 70.

One (1) marked original and five (5) copies of the technical proposal under sealed cover and one (1) marked original and two (2) copies of the cost proposal under separate sealed cover must be received no later than 4:30 p.m. local time, Friday,                 February 28, 2003.   Any proposal received after this date and time will be rejected and returned unopened to the Offeror.  

	Submit Technical Proposal To:
	
	Submit Cost Proposal To:

	Diana Dattilo

Kentucky Department of Education

1712 Capital Plaza Tower

500 Mero Street

           Frankfort, Kentucky  40601


	
	Allen Day 

Kentucky Department of Education 

Division of Budgets

Room 1612, Capital Plaza Tower

500 Mero Street 

Frankfort, Kentucky  40601


5.19:  Format of Technical Proposal
The Technical Proposal must be arranged and labeled in the manner set forth below.  Failure to arrange and label your submittal in this manner may result in rejection of your proposal.

A.   Technical Proposal

1. Transmittal letter that includes the requirements of Section 5.20:  Transmittal Letter and is signed by a duly authorized officer of the Vendors' organization.

2. Signed Assurance of Compliance with Medicaid Administrative Claiming Guide            (Attachement 3) 

3. Signed first page of the Addenda where applicable.

4. EEO Statement (Attachment 1).

5. Violation of Statutes Disclosure Form, if applicable (Attachment 2) 

6. Response to technical portion of the Solicitation. 

7. The bidder shall provide the name, address, phone number and contact            person for at least three (3) governmental agencies, private or public            institutions for whom the bidder has:

· Developed and implemented school-based reimbursement methodology for Medicaid administrative claiming; 

· Developed and implemented school-based reimbursement methodology for Medicaid covered services; 

· Provided Medicaid services for the state or federal government.
5.20:  Transmittal Letter

The transmittal letter shall be on the vendor’s letterhead and signed by an agent authorized to bind the vendor.  The transmittal letter shall include:

1.
A statement that the system proposed will meet the specifications set forth in the Solicitation, and/or a list of exceptions/deviations to the specifications in the Solicitation.  KDE reserves the right to reject any proposal containing such exceptions/deviations or to require modifications before acceptance.

2.
A statement that proprietary information is included, if applicable.

3.
A sworn statement pursuant to KRS 45A.115 that the vendor has not knowingly violated any provisions of the campaign finance laws.

5.
A sworn statement pursuant to KRS 11A.040 that the vendor has not knowingly violated any provisions of the Executive Branch Code of Ethics.
6. A sworn statement that the vendor is in compliance with Section 5.21:  Prohibitions of Certain Conflicts of Interest.

7.
A statement of certification in accordance with Section 5.22: Certification Regarding Debarment, Suspension, and Proposed Debarment.
5.21:  Prohibitions of Certain Conflicts of Interest

In accordance with KRS 45A.340, the contractor represents and warrants, and KDE relies upon such representation and warranty, that it presently has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance of its services.  The contractor further represents and warrants that in the performance of the contract, no person, including any subcontractor, having any such interest shall be employed.

In accordance with KRS 45A.340 and KRS 11A.040(4), the contractor agrees that it shall not knowingly allow any official or employee of KDE who exercises any function or responsibility in the review or approval of the undertaking or carrying out of this contract to voluntarily acquire any ownership interest, direct or indirect, in the contract prior to the completion of the contract.

5.22:  Certification Regarding Debarment, Suspension, and Proposed Debarment
In accordance with Federal Acquisition Regulation 52.209-5, the Vendor shall certify, in the Transmittal Letter [see Section 50.210(7)], that to the best of its knowledge and belief, the Vendor and/or its Principals is (are) not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any State or Federal agency.  

"Principals", for the purposes of this certification, means officers, directors, owners, partners, and persons having primary management or supervisory responsibilities within a business entity (e.g., general manager, plant manager, head of subsidiary, division, or business segment, and similar positions.

5.23:  Signed Solicitation

Vendor shall provide the information requested on the first page of the Solicitation.  The vendor must complete the Technical Proposal Cover Sheet by indicating the vendor name, address, telephone number, fax, email address, and Federal Employer Identification Number.  An authorized representative of the vendor shall sign and date where indicated on the face of the Solicitation.  

Failure to complete any of the above may result in rejection of the proposal.  Failure to sign the Proposal may result in rejection of the proposal.

5.24:  Addenda to the Solicitation
Addenda to this Solicitation may be necessary prior to the bid closing date and will be available on the KDE web sites.  (See Section 1.14.)  It is the vendor’s sole responsibility to obtain all Addenda and Addenda attachments.

The vendor must sign and submit the first page of each Addendum with the technical proposal.  Failure to so may result in the rejection of the vendor’s proposal.

Addenda issued after the due date will be sent only to those vendors whose proposals are determined susceptible for award.

5.25:  EEO Requirements for contracts Over $250,000

Unless exempted under KRS 45.590, the vendor shall submit the EEO Requirements at Attachment 1 with their Technical Proposals.  If the vendor requires assistance in completing this form, the vendor should contact the Office of Equal Employment Opportunity and contract Compliance at (502) 564-2874.  

Vendors shall submit the EEO Form unless:

1. The Solicitation will result in an award of contract for an amount of $250,000 or less annually.

2. The vendor utilizes the services of fewer than eight (8) employees during the course of the contract;

3. The vendor employs only family members or relatives;

4. The vendor employs only persons having a direct ownership interest in the business, and such interest is not a subterfuge to avoid compliance with the provisions of KRS 45.560 to 45.640.

If the vendor is exempt from submitting the EEO Form, the vendor must so state in its transmittal letter.  Exemption from EEO Form submission, under KRS 45.590, does not obviate any other requirements of KRS 45.570.

KDE will review the EEO Form (or equivalent if applicable) upon receipt.  If a vendor is under-utilized or in non-compliance, the vendor will receive notification from KDE.  The vendor shall have five (5) days from receipt of such notice to submit an affirmative action plan.  Failure to submit an affirmative action plan within the time frame specified may result in the disqualification of the vendor’s proposal.  In any event, a vendor shall not be eligible for an award of contract without being in compliance with the EEO requirements.

5.26:  Disclosure of Violation of Statutes

Pursuant to KRS45A.485, contractors are required to reveal final determinations of violation of certain statutes incurred within the last five years and be in continuous compliance with those statutes during the contract.  Where applicable, the vendor is required to complete and submit Attachment 2 with its Technical Proposal.

5.27:  Deviations/Exceptions to Solicitation

The stated requirements appearing elsewhere in this Solicitation shall become a part of the terms and conditions for any resulting contract.  An offer in response to this Solicitation that includes terms contrary or in addition to those in the Solicitation may be considered non-responsive and may be rejected by KDE.  Any deviations/exceptions 

must be specifically defined by the vendor in its proposal, which if successful, shall become part of the contract.  Such deviations/exceptions shall not be in conflict with the basic nature of Technical and Cost requirements of this Solicitation.  Deviations/exceptions must be submitted as stated in Section 50.210 of this Solicitation.  KDE reserves the right to reject any and/or all deviations/exceptions in whole or in part.  Deviations/exceptions to the contractual Terms and Conditions set forth in Section 40 of this Solicitation shall not be accepted.

Purchase or Sales Agreements, supplied by the vendor making an offer, in reply to the Solicitation, shall not be accepted and such vendor’s bid may be considered non-responsive and rejected.

Section 5.28:  Vendor Response and Proprietary Information

The Solicitation specifies the format, required information, and general content of proposals submitted in response to the Solicitation.  The Kentucky Department of Education will not disclose any portions of the proposals prior to contract award to anyone outside KDE, representatives of the agency for whose benefit the contract is proposed, representatives of the Federal Government, if required, and the members of the evaluation committees.  After a contract is awarded in whole or in part, KDE shall have the right to duplicate, use, or disclose all proposal data submitted by Vendors in response to this Solicitation as a matter of public record.  Although KDE recognizes the Vendor's possible interest in preserving selected data which may be part of a proposal, KDE must treat such information as provided by the Kentucky Open Records Act, KRS 61.870 et sequitur.

Informational areas that normally might be considered proprietary shall be limited to individual personnel data, customer references, selected financial data, formulae, and financial audits which, if disclosed, would permit an unfair advantage to competitors.  If a proposal contains information in these areas that a Vendor declares proprietary in nature and not available for public disclosure, the Vendor shall declare in the Transmittal Letter (Section 5.20) the inclusion of proprietary information and shall noticeably label as proprietary each sheet containing such information.  Proposals containing information declared by the Vendor to be proprietary, either in whole or in part, outside the areas listed above may be deemed non-responsive to the Solicitation and may be rejected.

5.29:  Cost Proposal 

The Cost Proposal must submitted under separate cover from the Technical Proposal and must be arranged and labeled in the manner set forth below.  Failure to submit the Cost Proposal under separate cover and/or arrange and label your submittal in the prescribed manner may result in rejection of your proposal.  A copy of the Cost Proposal Form is included as Attachment 7. 

THREE YEAR COST PROPOSAL FORM

Please provide an estimated price for each work item for a period of three years.

	Work Item
	Proposed Price

	
	Year One
	Year Two
	Year Three

	A.
	Provide technical assistance to the Kentucky Department for Medicaid Services in the development of the state cost allocation plan.
	
	
	

	B.  
	Develop, implement, and maintain a system for school districts and KDE to access, calculate, collect, and reimburse allowable administrative claiming services related to Medicaid.
	
	
	

	C.
	Develop, implement, and maintain a plan for recruiting local school districts to participate in MACP.
	
	
	

	D.
	Develop, implement, and maintain a detailed training plan that addresses both new and refresher training.
	
	
	

	E.
	Provide ongoing technical assistance to districts by providing a toll-free number and an email help center.
	
	
	

	F.
	Generate semiannual summary reports for participating districts. 
	
	
	

	G.
	Provide quarterly progress reports to KDE. 
	
	
	

	Total Estimated Price Per Year =

	$
	$
	$


Note:  The Kentucky Department of Education may request a best and final price submission or may negotiate a final price for any work item consistent with the Scope of Work Proposal.

5.30:  Cost Plus Contract Prohibited

The cost plus a percentage of cost system of contracting shall not be used.

5.31:  Cost Reimbursement Contracts

Pursuant to KRS 45A.130:

1. No contract providing for the reimbursement of the contractor’s cost plus a fixed fee, hereinafter referred to as a cost reimbursement contract, may be made under KRS 45.A085, 45A.090, or 45A.095, unless it is determined in writing by the Secretary of the Finance and Administration Cabinet that a such contract is likely to be less costly to KDE than any other type of contract, or that is is impracticable to obtain supplies or services of the kind or quality required except under such a contract.

2. Each contractor under a cost reimbursement type contract shall give notice, as provided for in the contract, before entering into:

a. A cost reimbursement type subcontract; or

b. Any other type of subcontract involving more than $10,000 or 10% of the estimated cost of the prime contract.

3. All cost reimbursement type contracts shall contain a provision that only costs recognized as allowable, in accordance with cost principles set forth in regulations issued pursuant to KRS 45A.215, will be reimbursable.

5.32:  Type of Contract
The contract proposed in response to this Solicitation shall be on the basis of a firm fixed unit price for the elements listed in this Solicitation.  This Solicitation is specifically not intended to solicit proposals for contracts on the basis of cost-plus, open-ended rate schedule, nor any non-fixed price arrangement.

Section 6:  Technical Proposal Evaluation

A review panel of qualified individuals selected by the Kentucky Department of Education will evaluate the proposal based on the extent to which the proposal meets the evaluation criteria stated in the Solicitation.  Price shall be considered but will not be the sole determining factor.

	Criteria
	Maximum Points

	Qualifications/Expertise 
	30

	
	· Submit resumes of project staff that detail educational qualifications and previous experience in:

· Medicaid Claiming (5 points)

· Medicaid School-Based Administrative Claiming (10 points)

· Working with state and federal governments (5 points)

· Explain any claims denials and audit exceptions for Medicaid administrative services during the past five years, including the total claim and amount, amount of disallowance, and reasons for disallowance. (10 points)


	

	Quality of Implementation Plan 
	50

	
	· Describe the services to be provided by the bidder.  (20 points) 

· Provide a timeline for delivery of these services. (5 points)

· Describe the responsibilities of participating school districts. (5 points)

· Describe the type(s) of training to be provided to school staff, the method(s) of delivery and timeline for delivery. (20 points)
	

	Capacity to Provide Services
	20

	
	· Describe the organizational structure of the bidder and each subcontractor, if any, to include:

· Date established

· Ownership (public, partnership, subsidiary, etc.)

· Number of personnel, full and part-time, assigned to this project by function and job title

· Data processing resources and the extent they will be dedicated to this project (5 points)
· Demonstrate the bidder’s financial stability (e.g., financial statement, letter of credit, insurance coverage). (10 points)

· Describe the method(s) the bidder will use to ensure accessibility and availability to participating districts and the Kentucky Department of Education. (5 points)
	

	
	TOTAL POSSIBLE POINTS =
	100


Section 7:  Cost Proposal Evaluation

As specified in Section 5.18:  Proposal Submission Requirements, one (1) marked original and two (2) copies of the cost proposal must be submitted under separate sealed cover.  Since the Kentucky Department of Education reserves the right to negotiate costs with the bidder receiving the highest scores on the technical proposal and oral presentation/demonstration, the cost proposal will not be included in the evaluation process.  Bidders are, however, encouraged to submit a proposal reflective of actual anticipated costs.
Section 8: Oral Presentations/Demonstrations Evaluation 
8.1:  Right to Use Oral Presentations/Demonstrations 
KDE reserves the right to require oral presentations and demonstrations to verify or expand the technical or cost proposals.  Bidders receiving the three highest scores on the technical proposal will be required to participate in this component of the evaluation process.

8.2:  Right to Reject Based on Oral Presentations/Demonstrations

The Kentucky Department of Education reserves the right to reject any or all proposals in whole or in part based on the oral presentation and demonstration.

8.3:  Identification, Notification and Scheduling of Oral Presentations and Demonstrations
The Kentucky Department of Education will schedule presentations and demonstrations March 20 and March 21, 2003.  Bidders receiving the three highest scores on their technical proposals will be contacted by March 14, 2003 to schedule date and time for presentation and demonstration.  

The team conducting the presentation and demonstration must include key staff anticipated to service the contract.

Section 8.4:  Oral Presentation and Demonstration Evaluation Criteria
Qualified persons who reviewed the technical proposals will evaluate the oral presentations and demonstrations based on effectiveness in the following areas: 

	Criteria
	Maximum Points

	Response To Questions
	15

	· 
	Understanding of Medicaid Administrative Claiming Program

	· 
	Understanding of Organizational and Financial Structure of Kentucky Schools 

	· 
	Understanding of Kentucky Schools’ Technological Capacity

	Explanation of Proposed Administrative Claiming System 
	15

	· 
	Organizational Flow
	

	· 
	Time Study
	

	· 
	Claiming, Billing and Reimbursement Procedures
	

	· 
	Monitoring
	

	· 
	Reporting (including samples)
	

	Demonstration of Recruiting System 
	15

	· 
	Initial Recruiting Strategies 
	

	· 
	Ongoing Recruiting Strategies
	

	· 
	Materials and Resources
	

	Explanation of Training and Technical Assistance System
	15

	· 
	Types of Training
	

	· 
	Number of Trainings
	

	· 
	Determination of Refresher Training Needs
	

	· 
	Materials
	

	· 
	Ongoing Support
	

	TOTAL POINTS POSSIBLE                                                               
	60


Section 9:  Negotiations 
Section 9.1:  Right to Negotiate

KDE reserves the right pursuant to KRS 45A.085 to negotiate a contract with the top-ranked vendor.  In the event KDE cannot reach agreement with the top-ranked vendor, it may proceed to negotiate with the next highest ranked vendor, and so on.  An award of contract will be issued to the vendor with whom successful negotiations are completed.

Section 9.2:  Items To Be Negotiated

Items that may be negotiated at the discretion of KDE may include, but shall not be limited to a final price for any work item consistent with the Scope of Work Proposal. 

Section 10:  Ranking of Proposals and Award of Contract

Section 10.1:  Best Interest of KDE

KDE will rank the proposal in the manner set forth within this Solicitation.  However, KDE reserves the right to reject any or all proposals in whole or in part based on the best interest of KDE.

The Kentucky Department of Education may request a best and final price submission or may negotiate a final price for any work item consistent with the Scope of Work Proposal.

Section 10.2:  Total Points Possible for Proposals

	Criteria
	Points Possible

	Technical Proposal
	100

	Presentation and Demonstration
	60

	Total Points Possible 
	160


ATTACHMENTS

 Attachment 1

EEO Requirements

A contractor shall comply with all terms and conditions of the Equal Employment Opportunity Act of 1978.  The EEO requirements may be reviewed at http://www.state.ky.us/agencies/adm/mars/attchmn.htm under Attachment #4, EEO Information.  Please be aware that the EEO forms have been revised, effective 21 Jun 01.  A vendor may contact the Office of EEO/contract Compliance (EEO/CC) at (502) 564-2874 to discuss EEO requirements and obtain help in completing the required forms.  The vendor is prohibited from discussing non-EEO-related issues regarding this solicitation with the EEO/CC.

KDE will review the EEO Form (or equivalent, if applicable) upon receipt.  If a vendor is under-utilized or in non-compliance, the vendor will receive notification from KDE.  The vendor shall have five (5) days from receipt of such notice to submit an affirmative action plan.  Failure to submit an affirmative action plan within the timeframe specified may result in the disqualification of the vendor's response.  In any event, a vendor shall not be eligible for an award of contract without being in compliance with the EEO requirements.
Attachment 2

Report of Prior Violations of Tax and Employment Laws

The requirements for reporting prior violations of tax and employment laws may be reviewed at http://www.state.ky.us/agencies/adm/mars/attchmn.htm under Attachment #11 Report of Prior Violations of Tax and Employment Laws.
Attachment 3

ASSURANCE STATEMENT
· The bidder assures he/she has reviewed applicable federal statues and regulations included in the Medicaid School-Based Administrative Claiming Guide issued by the Centers for Medicare and Medicaid Services and referenced in Section 2:  Background and Present System Summary.   The Medicaid School-Based Administrative Claiming Guide may be downloaded at  http://www.cmms.gov.
Note:  If you cannot locate the guide at this site or would like to request a hard copy of this document, refer to Attachment 7.   

· The bidder further assures that the proposal submitted herein complies with these provisions as indicated by the signature of an officer with authority to bind the firm.

	
	
	

	Signature


	
	Date

	Title/Position


	


Attachment 4

Kentucky Department of Education

Data Standards

These standards apply to datasets prepared by outside organizations for which KDE is paying for the work.  KDE's Division of Data Policy, Management, and Research (DPMR) must approve deviations from this standard.  

	 1.1.1
	Data shall be provided in electronic, tabular format in addition to any paper or electronic document format.

	 1.1.2
	Filenames shall be descriptive of the contents.

	 1.1.3
	An obviously named text file listing the data files, their format (as described in 4 and 5 below), a brief overview of the file's contents, and a list of the columns in the file, their names, lengths (if fixed-length), and meaning shall accompany each set of files.

	 1.1.4
	Data shall be ASCII or ANSI encoded.

	 1.1.5
	Within individual files, data shall follow Comma Separated Values (CSV), fixed-length text, or XML (with DTD provided) format.

	 1.1.6
	If compression is needed, files shall be compressed in zip format (free zip programs are available for Windows, DOS, Macintosh, and many other systems at http://www.info-zip.org/pub/infozip/).

	 1.1.7
	If in CSV or fixed-length-text format, the first line of each file shall include human-readable column labels; if in XML, the DTD shall contain human-readable column labels.

	 1.1.8
	If data describe individual schools, schools shall be identified using the official 6-digit KDE school number; a list of schools and these numbers are available from DPMR.

	 1.1.9
	If data describe individual districts, districts shall be identified using the official 3-digit KDE district number; a list of districts and these numbers are available from DPMR.

	1.1.10
	If data describe individual certified or classified staff, persons shall be identified by as many of the following as possible: legal first, middle, and last name, social security number, birth date, district of employment, school of employment.




Attachment 5

Kentucky Educational Technology System 

for

Education Technology

FY2001 – FY2006

www.kentuckyschools.org
Search Words:  KETS Master Plan

Pages 26-29

District Administrative Systems 

The general assembly, in constructing the statutes that would result in the 1992 Master Plan For Education Technology, had called for implementation of "uniform and integrated system of standards and guidelines for financial accounting and reporting which shall be used by all districts" (KRS 156.670(3)). The statute also required "comprehensive, current, accurate, and accessible information relating to Management, Finance, Operations, Instruction, And Pupil Programs" (KRS 156.670(4)). The Master Plan specified that implementation of district administrative systems would be funded entirely by the state so that the burden of financing and project management did not fall to the local districts. 

The Master Plan defined district and school administrative system implementation as including: 

 A full-function Local Area Network 

 Workstations, printers and file servers 

 Connection of the District Office to the statewide network 

 An integrated suite of office products 

 Communications services, such as electronic mail, Internet, and remote access 

 Financial Management System 

 Transportation Management System 

 Facilities Management System 

 Fixed Assets

 Inventory/Warehouse

 School Food Services Management System 

 Energy Management

 Legislative Bill Tracking/Monitoring

 Student School Management Data Accumulator 

While we have deployed a good portion of this system during the first 8 years.  There is a significant amount of the functionality in those modules that districts are not aware of or have not yet fully maximized. We will be focused on addressing that during the next Phase of KETS.  The other modules will be deployed in Phase 2. We also will be upgrading the existing software system to a more graphical user interface that will make it easier for district office staff to use. This upgrade will also allow certain portions of the functionality (e.g. Purchase Orders) and data to be assessable down to the school level.  

School Administrative Systems

The 1992 Master Plan and School Student Management System bid identified the need for the administrative applications that are required 

 Pupil Attendance and Accounting; 

 Student Demographics

 Counseling, Discipline and Guidance

 Assessment/Testing/School Performance

 Scheduling/Registration

 Grade reporting; 

 Academic history

 Safety

 Classroom module

 Special Education

 Teacher Certification

 Teacher Professional Development

 Instructional management and curriculum development

 School Identification 

Mainly the attendance and student demographics modules are in place in each school now.  Over the next 6 years our goal is to standardize on one SSMS product standard and deploy the remaining modules that integrate with that standardized SSMS. Funding for implementation of school administrative systems is to be shared equally by the state and the districts or other funding sources the district may have available to them. These applications are implemented in addition to the same suite of office and communications services present at the district office.

Statewide Reporting

The Master Plan called for a decision support system to assist the management and evaluation of the public education system in Kentucky. The primary users of the system were identified as the state department, the Governor's office, and the state legislature.  The Statewide Reporting and Information Management system became operational in 1996.  As a fundamental component of the system, an enterprise data model depicting the data collected and shared within the public education system has been constructed which is still being refined and expanded for the next 6 years for the enterprise database.  

However, the fact that multiple data collection systems had been implemented in schools severely hampered the effectiveness and value of statewide reporting efforts.  The decision not to standardize systems at the school for student and school management opened the door for the proliferation of additional school administrative system modules from which data could not easily be collected, aggregated, analyzed, defined in a consistent way and integrated with the other KETS product standard products.  

Integrating Technology into Comprehensive School Planning and Instruction

Since the 1990 Kentucky Education Reform Act, the Department had supported local educators as they worked together for the good of students trying to leverage ideas, people and funds across multiple federal and state programs - - all with their own disparate planning formats and reporting requiring.  By late 1997, the Department adopted a consolidated format that fostered collaboration and integration between twenty-one state and federal categorical programs, one of which was education technology.   A key objective for us over the next 6 years is to ensure technology is being addressed as a tool for them in their consolidated plans objectives.    This is an indicator of technology progress that we always need to inspect when we visit a school or district. 

In order to assist in integrating technology into their classrooms and planning, instructional technology resource teachers and mentors will specifically address the following principles in their work:

They will be responsible for working with local district and school instructional leaders and technology staff to develop, promote and implement the integration of technology into the curriculum and assessment. They will develop, coordinate and implement professional development, which integrates technology into the curriculum. They will work collaboratively with central office and school-based personnel to use technology and include technology applications as an integral part of the total instructional program.

Among their specific responsibilities will be the following:

· Develop model curriculum units. Working with teachers to implement these units, the results will be several top-quality units, which have been tried and perfected, which can be used by teachers throughout the Commonwealth. These units will be exemplary in terms of the highest curriculum standards and the best technology integration and will be produced through collaboration with the Office of Academic and Professional Development and teachers in the field.

· Develop, identify, coordinate, and conduct professional development in the areas of technology integration into the Kentucky Academic Expectations, Core Content, and Program of Studies.

· Identify and develop effective professional development programs and modules, both virtual and real.  Collaboration with the Professional Development Matrix Team, staff members responsible for Consolidated Plan development, and other entities in the Department of Education will be a key part of this process.

· Model Kentucky's new technology standard for teachers.

· Assist in the identification of instructional software for teachers

· Model the integration of technology in all curriculum areas.

· On a regional basis, they will assist teachers in developing curriculum materials and specific lesson plans, which utilize technology. Assistance may take the form of teaching model lessons, team-teaching, working with groups in unit development, and sharing proven units with others.

· Conduct research on the most effective uses of technology and make the results easily available to practitioners.

Shared Services:  Strategic Resource Management and Financial Stewardship

The 2001 – 2006 Master Plan for Education Technology carries forward the concept of shared services at the state and district level as introduced in the 1998 Update.  The provision of shared services is based on the proven concept that aggregating need and leveraging that need as the basis of procurement will substantially reduce costs and secure higher levels of associated services, such as warranty and maintenance.  Similarly, service delivery structured on aggregated need reduces administrative and staffing costs associated with delivery and support of those services over time.  

The Master Plan calls for the use of shared services as a resource management strategy at both the state and district levels, and the budget is aligned accordingly. For instance, the total cost to the education technology program for 1-800 Help Desk would be about ten to fifteen times more if each district contracted for those services independently. In fact, some districts because of their geographical location would simply not be able to find a responsive vendor and the schools would lose the service entirely.  The same can be said for engineering and instructional consulting services that are provided on a regional basis to the districts from the state-level, and for related services that may be provided from the district to the schools.

Gartner Group data indicate that the education and government sectors typically allocate 6% of their entire budget for maintaining information technology infrastructure operations, maintenance, and incremental replacement.  That figure would be much higher if the concept of aggregating need to deliver shared services were not employed.
Attachment 6

TO REQUEST A COPY OF THE

MEDICAID SCHOOL-BASED ADMINISTRATIVE CLAIMING GUIDE

CONTACT

	Richard Strauss, Director

Division of Financial Management FSQG, CMSO

Centers for Medicare and Medicaid Services

7500 Security Blvd., Mail Stop 53-13-15

Baltimore, MD  21244-1850

Telephone:  (410) 786-2019

	OR



	Rhonda Bailey

Division of Budgets 

Kentucky Department of Education

Room 1612, Capital Plaza Tower 

Frankfort, Kentucky  40601

Telephone:  (502) 564-1979




Attachment 7

THREE YEAR COST PROPOSAL FORM

Please provide an estimated price for each work item for a period of three years.

	Work Item
	Proposed Price

	
	Year One
	Year Two
	Year Three

	A.
	Provide technical assistance to the Kentucky Department for Medicaid Services in the development of the state cost allocation plan.
	
	
	

	B.  
	Develop, implement, and maintain a system for school districts and KDE to access, calculate, collect, and reimburse allowable administrative claiming services related to Medicaid.
	
	
	

	C.
	Develop, implement, and maintain a plan for recruiting local school districts to participate in MACP.
	
	
	

	D.
	Develop, implement, and maintain a detailed training plan that addresses both new and refresher training.
	
	
	

	E.
	Provide ongoing technical assistance to districts by providing a toll-free number and an email help center.
	
	
	

	F.
	Generate semiannual summary reports for participating districts. 
	
	
	

	G.
	Provide quarterly progress reports to KDE and attend a minimum of two on-site meetings per year with KDE  and the Department for Medicaid Services.
	
	
	

	Total Estimated Price Per Year =

	$
	$
	$
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